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Dear Students and Families   
On behalf of the College I would like to welcome you to your daring 
adventure at ELTHAM College. Whether this be in the classroom, 
taking advantage of our range of co-curricular offerings, or becoming 
immersed in the many authentic learning experiences we offer, we 
celebrate every students’ unique journey.  

For some students they discover their passion in our Observatory, 
looking to the stars, others come to life in our History Centre, bush 
reserve, art spaces or chemistry hub, and for some it is learning to 
make the perfect coffee at Swipers, our campus and curriculum enables 
our students to grow their hearts and minds.   

We wish you every success in your education at ELTHAM College, 
welcome to our School and our community.  

Simon Le Plastrier   
Principal   

1.1 Welcome
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COLLEGE CHARTER – GROWING HEARTS AND MINDS

Set on a picturesque 50 hectares on the north-eastern fringe of Melbourne, ELTHAM College is a  
non-denominational, coeducational, independent, open entry College offering Early Learning to Year 12  
with a unique Year 9 city experience. 

ELTHAM College provides a supportive and challenging environment where every person has the opportunity to 
discover their talents and believe in their potential.  

ELTHAM College acknowledges the Wurundjeri people of the Kulin Nation as the Traditional Owners of the land on 
which ELTHAM College stands and we pay respect to their elders past, present and emerging.  

ELTHAM College has identified eight key elements of focus, which together will “Grow the hearts and minds” of our 
students. Each of these acknowledge our heritage and inspire our future. They serve as a beacon to guide us, and 
as a reference point to remind us of our intent as we evolve and grow. We are proud to share them with you now. 

1.  A Thinking Culture 
The thinking culture at ELTHAM College ensures 
students are equipped to extend their learning within 
an interdisciplinary, forward thinking, technology rich 
environment; a place where students develop passions 
and strive to maximise their potential. An ELTHAM 
education provides experiences that encourage 
unlimited learning – where the bounds of  
knowledge and discovery can reach as far  
as a student’s imagination. 

2.  World Ready Students 
ELTHAM College students develop the wisdom, 
confidence, optimism, curiosity, flexibility and resilience 
to become passionate, active and engaged citizens of 
our ever-changing world. 

3.  A Supportive and Empowering Culture 
At ELTHAM College students are supported by a 
caring community that promotes trust and respect, 
valuing interpersonal and community relationships. 
The College values a strong student voice, and its 
leadership program builds responsibility and empathy, 
encouraging older students to be positive role models 
for younger students. 

4.  Extending the Student Experience 
ELTHAM College offers students opportunities beyond 
the traditional academic domain, with exceptional 
visual and performing arts, sport, technology, 
hospitality, outdoor education, international exchange 
and inter-cultural connection programs that challenge 
and inspire.

5.  A Dynamic Learning Community 
The ELTHAM College staff embrace excellence, 
encourage new ideas and foster collaboration. All staff 
lead by example and are committed to the culture of 
unlimited learning. 

6.  Our Unique Environment 
ELTHAM College’s bushland setting provides a unique 
opportunity for students to gain respect for, and an 
understanding of, the natural environment. From 
its foundation the College has fostered a culture of 
sustainability and responsibility for its footprint and 
impact. ELTHAM College aspires to provide innovative 
and flexible learning spaces that have been designed  
to reflect world-leading thinking, while creating the 
most effective physical environment for teaching  
and learning. 

7.  Linking to our Community and our World 
ELTHAM College strives to be a centre of excellence 
and a valuable resource for the local community. The 
College engages with our local, regional, national and 
global community to ensure students value their ethical 
and responsible contribution to our world. ELTHAM 
College has a vibrant and passionate parent community, 
who support the distinct values and spirit of the 
College. Past ELTHAM students, staff and families are 
supported by an active alumni body, who strive to foster 
a global community network. The College is also well 
supported by its strong relationship with the ELTHAM 
College Foundation.

8.  Our Kind of Leadership 
The leadership roles delegated to our students 
give them responsibility for building relationships  
and leading by virtue of their example and service. 

1.2 ELTHAM College Charter
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1.3 ELTHAM College Executive and board 

OUR EXECUTIVE TEAM

ELTHAM College is led by a Principal and Executive team dedicated to a forward-thinking program. This group 
embrace contemporary educational thinking with a desire to invoke change while acknowledging proven 
educational strategies. 

College Executive Members 
Principal 
Simon Le Plastrier  

Deputy Principal 
Mike Brennin  

Director, People and Culture 
Rebecca Millar  

Director of Business and Operations 
Stuart Wenn   

Our Board 
ELTHAM College is governed by an elected Board which is representative of the College community. It sets the 
direction of the College, strives to ensure sound financial management, good governance and has the flexibility 
and capacity to develop and support an ongoing and innovative, strategic planning agenda. 

Learn More
Click here to read about our Board Members. 

Director, ELC and Junior School 
Eleni Goulas   

Director Senior School 
Lesley Moulin   

Director Curriculum and Head of Literacy 
Helen Lucas    

Head of Critical Thinking 
Rob Flavell   

Commitment to Child Safety
ELTHAM College is committed to child safety. We want our students to be safe, happy and empowered.  
We support and respect all students, as well as our staff and volunteers.

 ELTHAM College is committed to the safety, participation and empowerment of all students.

 We have zero tolerance of child abuse, and all allegations and safety concerns will be treated very    
 seriously and consistently with our robust policies and procedures.

 We have legal and moral obligations to contact authorities when we are worried about a child’s safety.

 ELTHAM College is committed to preventing child abuse and identifying risks early, and removing and   
 reducing these risks.

 We have excellent human resources and recruitment practices for all staff and volunteers.

 ELTHAM College is committed to regularly training and educating our staff and volunteers on child  
 abuse risks.

 We support and respect all students, as well as our staff and volunteers. We are committed to the 
 cultural safety of Aboriginal children, the cultural safety of children from overseas or a culturally and/or 
 linguistically diverse background, and to providing a safe environment for children with a disability, and   
 children who are vulnerable.

 We have specific policies, procedures and training in place that support our leadership team, staff and   
 volunteers to achieve these commitments.

 We demonstrate our commitment to child safety and monitor the adherence to this policy through various   
 mechanisms including (but not limited to):

• Ensuring that internal and external communities are aware of their obligations through various  
 communication mediums
• Student referral process facilitates the identification of possible abuse
• Delivery of age-appropriate programs, presentations and displays for students 
• College Board and Risk Committee oversight of monitoring and reporting

 College Board ensures that, at least annually, guidance and training are provided to the Board and all  
 staff about:

• Individual and collective obligations and responsibilities for managing the risk of child abuse
• Child abuse risks in the College environment
• The College’s current child safety standards

If you believe a child is at immediate risk of abuse phone 000.

College Policies
Policies are important to ensure that all community members understand what is expected of them and what they 
can expect from the College. Many guiding principles are explained in our policies, including those relating to legal 
and ethical protection requirements, and safety guidelines.

Learn More
Click here for more detail on our College policies.

1.4 Child Safety and College Policies

https://elthamcollege.vic.edu.au/abouteltham/leadership/
https://elthamcollege.vic.edu.au/abouteltham/policies/
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1.5 Parents Supporting ELTHAM 

The ELTHAM College Community Association (ECCA) 
works to bring the College community closer and helps 
support and celebrate our young people’s journey to 
become world ready. 

ECCA is run by volunteer ELTHAM parents and carers, 
with the support of our Principal and other staff 
representatives. We connect our community through 
“friend-raising” and “fund-raising” events that support 
the College – and we make sure we have fun doing it! 

ECCA EVENTS

ECCA events and activities include the Welcome Morning Tea, ELC and Junior School Welcome BBQ, Years 7 and 8 
Welcome BBQ, and charity fundraisers (such as  Australia’s Biggest Morning Tea). 

As well as friend-raising, some ECCA events and activities raise funds that contribute to the College’s state-of-the-
art facilities and enhance our young people’s experience at ELTHAM. 

Get Involved! 
Do you have ideas for how ECCA can best meet the needs of our College community? Do you have the skills, or 
want to learn the skills, to assist with ECCA events? Can you offer hands on support for one event or more? Don’t 
want to be on the Committee but still want to support? Consider becoming one of our ECCA Reps! We’ll work 
around whatever time and skills you have to offer. 

ECCA Representatives (ECCA Reps) 

ECCA Reps are our volunteer parents who work 
across every year level at ELTHAM, volunteering 
what time they have available to: 

• Help welcome new families to the College 
• Organise class family and/or parent dinners 
• Encourage fellow parents to attend ECCA friend  
 and fundraising events 
• Assist at events 
• Support ELTHAM in Action (College tours) 

If this is how you would like to get involved, we would love to hear from you! Contact details are in the ‘Get in 
touch’ section that follows. 

Contact Lists 
You can elect to be a part of the Contact List for your child’s year level, which is a great way to stay in touch. You 
can share your details or view the list via mE (the College intranet) by selecting the Class Contacts list.  

Our Friends 
ECCA also works closely with ELTHAM ‘Friends of’ groups (FOG) and co-curricular activities such as Friends of 
Music and Performing Arts (FOMPA). 

This is as a fantastic way for families to enjoy their favourite activities – or get involved in new ones – with fellow 
College families. 

Get in touch! 
To discuss how you can get involved in ECCA – take up a role on our Committee, volunteer as an ECCA Social Rep 
or volunteer some ‘one off’ time – or to share your feedback with us any time, contact the ECCA Coordinator:  
9433 9959 or ecca@elthamcollege.vic.edu.au.
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SENIOR SCHOOL COLLEGE 
CAPTAINS AND LEADERS

Captains 
Amelia Trinh  
Zach Driscoll  

Vice Captains 
Cassie Robolas  
Isobel Vertigan 
Soren Brooke  
Kasey Camilleri 

HOUSE  CAPTAINS 
& LEADERS

Nillumbik  
Captain - Darcy Gook 
Captain - Marilena Calderon 
Leader - Kaj La Ferlita 
Leader - Lilly Warner 

Ross  
Captain - Emma Ludwick 
Captain - Grace Thomas 
Leader - Jess Van Hattum 
Leader - Isaac Brennin 

Evelyn  
Captain - Xavier Norton 
Captain - Lilly Corso 
Leader - Erin Toomey 
Leader - Zen Tsakiris  

Bell  
Captain - Patrick Ward 
Captain - Alysia Davie 
Leader - Eliza Dixon  
Leader - Lawson Franzmann 

SPECIALIST 
CAPTAINS & LEADERS

Captains are from Year 12  
and Leaders are from Year 11.

Internationalism  
Captain - Emily Dai 
Leader - Hilary Kam 

Debating  
Captain - Jess Doody 
Leader - Samuel Kelso 

Theatre Productions  
Captain - Alyssa Ktistakis 
Leader - Bethany Riggs 

S.T.E.M 
Captain - Katherine Lamb 
Leader - Liam Geerts 
Captain - Etoile Little 
Leader - Anahatt Kaur Chhina 

Music  
Captain - Brianna Morgan 
Leader - Olivia Bhatia 

Film Productions  
Leader - Cleo Pitman 

Visual Arts  
Captain - Anjian Roberts 
Leader - Ashley McDonough 

Environment  
Captain - Grace Buchan 
Leader - James Christie 

Wilderness  
Captain - Dylan Di Salvo 
Leader - Harrison Wenn  

Sport  
Captain - Hayley Brown 
Leader - Oliver Greenhill 

1.6 Student Leaders 

JUNIOR SCHOOL 
STUDENT CAPTAINS

Junior School Captain
Isabella Grice 
Dhruv Saini 
George Spiliopoulos

Bell House Captain
Rhea Ruschioni 
Heidi Selkirk

Evelyn House Captain
Lily Yap-Nelson 
Kaya Clark

Ross House Captain
Isaiah Khabbaz 
Ella Harrington

Nillumbik House Captain
Oden Samara 
Jessica O’Donnell

Neighbourhood Captain
Allira Preston 
Josephine Smith 
Lachlan Gledhill

Specialist Captain
Llewy MacIsaac 
Allegra McCrohan

All classes from Prep – Year 6  
will have a student representative 
to meet and speak at the fortnightly 
Student Representative Council 
(SRC) meetings. 

A COMMUNITY THAT VALUES RESPECT

There are three stages to handling behaviour issues within the College: 
1. Staff and students work collaboratively to set the learning and social environment. Students need to be aware 

that the College is accountable to legal constraints and Occupational Health and Safety Requirements, and that 
there will be times when teachers need to insist on certain courses of action. Both staff and students have a 
responsibility to keep in mind that we are individuals achieving together. 

2. Particular events and incidents will be examined in the light of this negotiated vision and of the College’s 
strategic directions and key values. Issues will then be identified, and students and staff negotiate appropriate 
outcomes. The emphasis on negotiation is a key feature of the ELTHAM approach. The resolution of the 
negotiation process will be clearly communicated to all relevant parties. 

3. When staff, students and the College fail to reach common agreement, mediation will take place. More 
extreme situations could require immediate Executive involvement. Parents will be contacted immediately in 
situations the College deems sufficiently serious. 

Student leaders are regularly involved in developing and refining appropriate standards, and in communicating 
these to students and the wider ELTHAM community. Staff lead by example and treat others as they would like to 
be treated. Students know to whom they can turn when difficult situations affect them.

The College appreciates and values parent support in encouraging students to make appropriate behaviour choices 
and follow expectations. Consulting with personnel about issues of concern,attending parent/teacher/student 
information evenings and engaging in regular communication with teachers are valuable contributions to the 
creation of a harmonious learning environment, where each individual can achieve their potential and support the 
ELTHAM community.

Some Specific Student Responsibilities 
Students are expected to behave responsibly and with consideration at all times. 
• Appropriate uniform should be worn at all times 
• While in uniform, students are to behave in a   
 manner which will not prejudice the good name of  
 the College
• There should be no smoking, or drinking of alcohol  
 at school events 
• If a teacher is not in attendance after the time  
 for the commencement of the lesson, a student  
 from the class should report the matter to the  
 relevant Administrative Assistant

• Mobile communication technology can   
 either enhance or hinder learning and should be  
 used appropriately. The responsibility for the device  
 rests with the student. Using a mobile phone or  
 other mobile device to photograph or film others  
 without their knowledge or permission is illegal and  
 appropriate action will be taken. Mobile phones are  
 not to be used between 8.45am and 3.45pm 
• Skateboards and the use of scooters are not   
     permitted at ELTHAM, with the exception of   
 special events which are governed by a series of  
 strict guidelines. Therefore skateboards and scooters  
 should not be bought to school 
• Hitchhiking is forbidden by law 

Behaviour Expectations for Adults  
The College has a Community Expectations Agreement for Adults which provides parameters for staff, parent, 
guardian and volunteer interactions with each other, the College and other members of the College Community.

Read the detail of our Community Expectations Agreement for Adults.
Learn More

1.7 expected behaviours

https://elthamcollege.vic.edu.au/wp-content/uploads/2019/07/Community-Expectations-Agreement_V3.1.pdf


14
15

1.8 College Communications 

ELTHAM College Contacts 
Main Reception  
9437 1421  
reception@elthamcollege.vic.edu.au 

ELTHAM College Intranet (mE) 
The College Intranet offers extensive information on 
a range of ELTHAM associated matters.  You will also 
receive up-to-date information from teachers on the 
progress of your child. This increases the transparency 
between home and school and provides parents with 
regular updates.  

It contains all relevant news and information for 
parents, students and staff, as well as course 
information and reporting. It is vital to check the 
calendar regularly for updated information and 
upcoming events. 

Families new to ELTHAM can expect to receive 
passwords for entry into the secure intranet  
area at the start of the school year.
Click here to access mE and enter your  
username and password.  
For help with passwords and any queries please 
contact the College Help Desk via email 
helpdesk@elthamcollege.vic.edu.au or call 9433 9939. 

Family Newsletter 
The College provides families with a digital newsletter 
called ELTHAM Family News which is emailed every 
Friday and outlines details of key events from across 
the College, a message from the Principal or other  
staff, as well as upcoming dates and important 
information. These will also be available through  
the College Intranet. 

ELC AND JUNIOR SCHOOL COMMUNICATION

Communication between home and the ELC is of paramount importance to us. Please feel free to |contact us to 
provide feedback, discuss concerns or share information about your child. 

Please note drop off and pick up times are particularly busy for us. Pre-arranged meetings or emails are preferred. 

Email
Email is an effective form of communication and we 
encourage parents to use it. Teachers will endeavour to 
reply within 48 hours, however, please telephone the 
Main Reception on 9437 1421 or Junior School Office 
on 9433 9918 if the matter is urgent. 

Change of Address/Contact Details 
The relevant office to your child (Junior School or 
Senior School) must be informed immediately in 
 writing of any temporary or permanent change  
of address, telephone numbers, including mobiles, 
or family living arrangements. This also applies to 
emergency contact numbers.  

The Junior School Office use email as the main form  
of mass communication of up to date information  
and events. 

You can update your email address and other contact 
information by logging into the secure area of the 
intranet, click on Parent Information where you will find 
your contact details, make any required changes and 
click on ‘Update’ to save your new details. 

Phone 
During the day, teachers are actively engaged in 
working alongside the children and may not be 
available to take your call. If the matter is urgent, 
please telephone Main Reception, or the Junior  
School Reception and a message will be forwarded  
to the Staff. 

Junior School News 
The Junior School News is published on mE. It contains 
information of upcoming dates, upcoming events and 
incidental notes. Please ensure that you read this 
communication in conjunction with the College  
Family Newsletter. 

Cooee! 
Published on mE, this initiative started up during 
the first lock-down period as a way to connect with 
children and their families. News items link specifically 
to the ELC curriculum and often involve learning 
invitations the children and their families are invited to 
engage with and post their reflections on mE. 

Parent Information Night 
This is held in the first few weeks of Term 1 and 
provides an opportunity for staff to talk with parents 
about curriculum content, modes of delivery, 
expectations and programs. 

Parent - Teacher Meetings 
Meetings are held prior to children attending in Term 1. 
These allow parents to discuss their expectations for the 
child during the year, and any other concerns regarding 
their child’s development and growth. 

Parent-Teacher meetings are scheduled throughout 
the year to provide an opportunity for the teacher to 
share their observations with parents and for families to 
collaborate on developing learning goals for their child. 

SENIOR SCHOOL COMMUNICATION

At ELTHAM College we encourage open and ongoing communication. We offer a number of opportunities for formal 
communication across the year. These include Parent/Student/Teacher interviews in Term 2 and Term 3, and 
Information and Family Nights. 

However, we encourage students and families to make direct contact with their Mentors, Year Level Coordinator, 
teachers, support staff and the Director of Senior School whenever assistance or feedback is required. 

Email and Phone
You are welcome to contact the College via phone or 
email and if required, make a time to meet with the 
specific member of staff you wish to contact. Please 
contact the Senior School Office via phone on 9433 
9954 or email snroffice@elthamcollege.vic.edu.au.

Information Nights 
These are held at the beginning of the year and provide 
an opportunity for teaching teams to talk with parents 
about curriculum content, modes of delivery, programs 
and expectations in each area of the school.   

Parent/Teacher Interviews 
Parent-Teacher Interviews are held throughout the year. 
We do expect that parents make the time to attend 
these important information exchange opportunities. 
Each appointment is for 10 minutes. However, if 
you require additional time we expect that you 
communicate this with your teacher to ensure either 
a longer  appointment is scheduled or a follow up 
appointment is made for another mutually convenient 
time. These interviews have different focuses at 
different times of the year. 

Visitors to the Senior School  
All staff, volunteers, contractors and board members 
of ELTHAM College are required to observe Child Safe 
principles and expectations for appropriate behaviour 
towards and in the company of children. 

Effective communication is a vital component in the running of any organisation, and the College values the 
fostering of student/staff/parent partnerships. The weekly newsletter, Family News, is one major source of 
information, and parents and students are encouraged to access this via their email each week. Email is a vital 
communication tool within the College. It is expected that senior students access their email at least once a day, 
and parents are encouraged to access email regularly.  

All staff can be contacted by phone on 9437 1421, or via email. All of our email addresses utilise the same format 
(first name initial and surname) or use the contact list on mE.  

https://sso.elthamcollege.vic.edu.au/adfs/ls/?SAMLRequest=fVPbjtowEH3nK5DfyQ26m1oQiUIvSBQiSPvQl8prTxZLjp16nC7793UuFFR1sSxZGs85c854PEdWqZouG3fSB%2FjVALrR2K9zpTTS7nJBGqupYSiRalYBUsfpcfl1S5MgorU1znCjyD%2Bw%2ByiGCNZJo3vYZr0g%2B93H7f7zZvdzmjzyJHqCcgYzSFkSMfZumrBHSB%2FSNOWCv0%2BEiOKkh34Hi55nQTwtGfVsiA1sNDqmnY9HSTKJ%2FZ4VUUynKY0efvTQtTcrNXMd%2FORcjTQMEU0Ayp1Y5U0peIbgt%2BQBiCZgTchEiaHCsMfng%2FUPUgupn%2B87fuqTkH4pinyS749FT7K8dGJlNDYV2CNYXxG%2BHbZXURUMmi5C2g6HvEcE9akmWUc2b%2BO082%2Bzt8Dz8DbriqvpzqverHOjJH%2Ft4u36ZGzF3Nvm4iDuIlJMyi6VNhpr4LKUIMhfmqVS5mVlgTlYEGcbIOMwu6k9DB%2BIbhR9Mxyc3XhlqppZie0LwZlxNxi9mr1NXyk%2FVwcos7ujxylv83w498eLsaJ9SOC%2BdmGZ126sG3r0X%2FK%2BY%2BEd2dnocn37r7I%2F&RelayState=https%3A%2F%2Fme.eltham.edu.au%2Fsaml%2Findex.php
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1.9 Term Dates and Times of the Day  

Junior School 
8.45am – 9.00am  Community Time 

9.00am - 9.50am  Lesson 1  
9.50am – 10.40am  Lesson 2

10.40am – 11.10am  RECESS

11.10am – 12.00pm  Lesson 3  
12.10pm – 12.50pm  Lesson 4

12.50pm – 1.05pm  Eating time  
1.05pm - 1.50pm  LUNCH 

1.50pm – 2.40pm  Lesson 5  
2.40pm – 3.30pm  Lesson 6 

Senior School (Not Year 9, City Campus)
8.45am – 9.00am  Mentor Time

9.00am - 9.55am  Lesson 1 
9.55am – 10.50am  Lesson 2

10.50am – 11.10am  RECESS

11.10am – 12.05pm  Lesson 3 
12.05pm – 1.00pm Lesson 4

1.00pm – 1.55pm  LUNCH

1.55pm – 2.50pm  Lesson 5 
2.50pm – 3.45pm  Lesson 6 

ELC Hours of Operation 
Program           Hours of Operation Monday to Friday 
Extended Hours Before School Care - Term Time  7:15am – 8:45am 
Kindergarten Program - Term Time 8:45am – 3:15pm 
Extended Hours After School Care - Term Time 3:15pm – 6:30pm 
Holiday Program - Term Breaks & Student Free Days  7:30am – 6:30pm 

Term 1 Monday 30 January – Thursday 6 April 
Labour Day – Monday 13 March  
Good Friday – Friday 7 April  
Easter Monday – Monday 10 April 
Staff Day (no students) – Monday 24 April  
Anzac Day – Tuesday 25 April 

Term 2 Wednesday 26 April – Friday 23 June 
King’s Birthday – Monday 12 June  
Staff Day (no students) – Monday 10 July 

Term 3 Tuesday 11 July – Friday 8 September 

Term 4 Monday 2 October – Wednesday 6 December 
Mid Term Break (no students) – Monday 6 November 
Melbourne Cup – Tuesday 7 November 

Term Dates 2023

The Senior School operates on a 10-day timetable,  
with Day 1 being Monday of Week 1, Day 6 being 
Monday of Week 2, and so on.

Students are able to download a copy of their  
timetable from mE (ELTHAM College intranet).
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1.10   Key Dates and events

IMPORTANT DATES IN JUNIOR SCHOOL

Term 1 

January
Monday, 30 January 
Term 1 Commences 
Flagpole Assembly 9:30am

February 
Thursday, 9 February 
Junior School Photos 

Friday, 10 February 
ELC – 6 Welcome Sausage Sizzle  
3:30pm -5:30pm 

Monday, 13 February 
ELC – 6 Information night 6-7pm

Wednesday, 22 February  
Year 3 & 4 Outdoor Education  
Information Session (TBC)

March 

Friday, 3 March 
Open Afternoon and Twilight Market 

Wednesday, 8 - Friday, 10 March  
Year 3 & 4 Outdoor Education (Camp) 

Monday, 13 March 
LABOUR DAY

Wednesday, 15 - Friday, 17 March 
Naplan Year 3 & Year 5 

Thursday, 23 March 
ELC Parent Teacher Interviews 12pm – 8pm

Friday, 24 March 
Junior School House Cross Country & Picnic

April  

Thursday, 6 April 
Conclusion of Term 1

Term 2 
Wednesday, 26 April 
Term 2 Commences 

May 

Monday, 8 May 
ELC Mothers Day Celebration 9am - 10am

Wednesday, 10 May 
ELC Mothers Day Celebration 2pm-3pm 

Thursday, 11 May 
Mothers Day breakfast  
Junior School Mothers Day Celebration

Wednesday, 17 May 
Junior School District Cross Country 
(TBC) 

Wednesday, 24 May 
Junior School House Athletics 

Thursday, 25 May 
A Biggest Morning Tea 

June 
Monday, 12 June 
KING’S BIRTHDAY

Thursday, 15 June 
Junior School Parent Teacher interviews 
12pm – 8pm No Junior School Classes

Thursday, 22 June 
Music Showcase 7:30pm – 9pm  

Friday, 23 June 
Term 2 Concludes

Term 3 

July
Tuesday, 11 July 
Term 3 Commences 

August 
Wednesday, 16 August 
Prep Outdoor Education Information Session (TBC)

Monday, 28 August 
ELC Fathers Day Celebration 9 – 10am 

Wednesday, 30 August 
ELC Fathers Day Celebration 2 - 3pm 

Thursday, 31 August 
Fathers Day Breakfast 
Junior School Fathers Day Celebration

September  

Friday, 1 September 
Prep Outdoor Education Day 

Monday, 4 September 
ELC Parent Teacher Interviews 12 – 8pm

Thursday, 7 September  
Junior Musicians In Concert 6:30pm 

Friday, 8 September 
Term 3 Concludes 
Junior School Footy Colours Day 
ELC Bush Celebration (TBC)

Term 4

October 
Monday, 2 October 
Term 4 Commences

Monday, 9 October 
Junior School Parent Teacher Interviews 
12pm – 8pm No Junior School classes today

Wednesday, 18 October 
Year 1 & 2 Outdoor Education Information Session (TBC)

Thursday, 19 October 
Once Voice Concert 7:30pm – 9:30pm 

Friday, 27 October 
Year 2 Outdoor Education (Camp) & Sleepover 
Year 1  Outdoor Education (Camp)

Saturday, 28 October 
Year 2 Sleepover Pick Up 8am

November
Monday, 6 November 
MID TERM BREAK

Tuesday, 7 November 
MELBOURNE CUP PUBLIC HOLIDAY

Wednesday, 8 November 
Year 5 & 6 Outdoor Education  
Information Session (TBC)

Wednesday, 15 November 
Prep Swimming Demo

Friday, 17 November 
Junior School House Swimming Carnival 

Monday, 20 - Friday, 24 November 
Year 5/6 Outdoor Education (Camp)

Monday, 27 November 
2024 ELC 4 – Year 6 Orientation Day 
9am – 12:30pm 

Tuesday, 28 November 
Morning Melodies Christmas 10am 

Wednesday, 29 November 
Morning Melodies Christmas 10am 
Year 6 Celebration Night Dinner 6:30pm (TBC) 

December
Friday, 1 December 
Year 1 – 4 Instrumental Program Concert 4pm 

Monday, 4 December 
End of Year Celebration Evening 6:30pm (TBC) 

Tuesday, 5 December 
ELC Celebration of Learning 2pm – 3:15pm

Wednesday, 6 December 
Term 4 Concludes
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IMPORTANT DATES IN SENIOR SCHOOL 

Year 7-9 Mentor Meetings 
Tuesday 24 January - 1.00pm-4.00pm  
Wednesday 25 January -10.00am-4.00pm 

The booking system for Mentor Meetings will open 
in mid-January 2023- detailed booking instructions 
will be emailed at this time.  

Term 1 
Monday, 30 January  
Flagpole Assembly 

Thursday, 2 February  
Year 7 Welcome to House and BBQ 6.00pm-8.30pm 

Thursday, 9 February  
Year 7 Parent Information Evening 
Clarke Auditorium - 7.30pm-8.30pm 

Thursday, 2 February 
College Photo Days

Monday 6 February 
College Photo Days 

Thursday 9 February 
Excellency Assembly  

Monday, 13 – Friday, 17 February  
Year 7 Outdoor Ed Camp, Anglesea 
(Evelyn and Nillumbik)

Monday, 20 February – Friday, 24 February  
Year 7 Outdoor Ed Camp, Anglesea 
(Bell and Ross) 

Friday, 17 February 
Year 8 Parent Information Night and Welcome BBQ 
6.00pm-8.00pm  

Tuesday, 21 February  
Year 10-12 Information Night / Success  
Integrated Presentation 
7.30pm – 9.30pm

Friday, 3 March  
Open Afternoon and Twilight Market 
4.30pm-8.00pm

Tuesday, 7 March  
House Athletics

Tuesday, 7 March 
First Year 12 Dinner 
6.30pm – 9.30pm

Monday, 13 March 
Labour Day

Wednesday, 15 March - Friday 17 March  
NAPLAN

Tuesday, 21 March  
House Music Performance 
7.30pm Hamer Hall, Arts Centre Melbourne 

Tuesday, 28 March – Friday, 31 March  
Year 10 Retreat

Tuesday, 28 March  
Year 7 Immunisations (first visit)

Monday, 10 April – Monday 17 April   
Overland Trek – Tasmania

Term 2
Wednesday, 3 May  
Parent Teacher Student Interviews 
Face to Face – 12.00pm-8.00pm (Student free day)

Thursday, 11 May  
Parent Teacher Student Interviews 
Online – 4.30pm – 8.00pm  

Monday, 15 May – Friday 19 May  
Year 8 Outdoor Education Camp – Grampians

Tuesday, 23 May 
Second Year 12 Dinner 6.30pm – 9.30pm  

Saturday, 27 May  
Year 10 and Year 11 Formal 
7.00pm – 11.00pm  

Monday, 29 May – Friday, 2 June 
Semester 1 exam Revision Week 

Monday, 5 June – Friday, 9 June 
Semester 1 Year 10 & Unit 1 exams 

Monday, 12 June 
King’s Birthday  

Thursday, 15 June  
GAT

Saturday, 17 June 
Year 12 Dinner Dance 7.00pm – 11.00pm  

Tuesday, 20 June 
Morrisby Testing Session  

Wednesday, 21 June – Saturday, 1 July   
Central Australia Trip

Wednesday, 21 June 
Morrisby Parent Information Evening 7.30pm – 8.30pm

Wednesday, 21 – Friday, 23 June  
Year 8 Retreat – Swipers Gully

Sunday, 2 July – Friday, 7 July   
Fall’s Creek Snow Camp - Years 7-12

Term 3
Thursday, 13 July  
House Cross Country

Tuesday, 18 July  
Subject Selection and Tertiary Expo Evening 
6.30pm – 8.30pm  

Monday, 7 August – Friday, 11 August  
Year 8 Outdoor Education Camp, Alpine - Mt Hotham

House Swimming 
Date TBC 

Tuesday, 22 August  
Third Year 12 Dinner 6.30pm – 9.30pm  

Wednesday, 23 August  
Carson Trophy Final 7.30pm – 9.30pm  

Thursday, 24 August  
Parent Teacher Student Interviews  
Online – 4.30pm – 8.00pm

Wednesday, 30 August  
Parent Teacher Student Interviews  
Face to Face – 12.00pm-8.00pm (Student free day) 

Monday, 25 September – Friday, 29 September  
Unit 3 / 4 Trial Exams

Term 4
Thursday, 12 October  
Year 12 Final Assembly and Sleepover

Friday, 13 October  
Year 12 Final Celebration Day

Tuesday, 17 October  
Year 7 Immunisations (second visit) 
and Year 10 Immunisations

Tuesday 24 October  
VCE Written Exams Commence

Wednesday, 1 November  
2024 Year 9 Information Evening 7.30pm – 9.00pm 

Wednesday 8 November-Friday 10 November  
Semester 2 Year 10 & Unit 2 exam revision week

Monday 6 November  
Mid Term Break (no students) 

Tuesday, 7 November   
Melbourne Cup

Monday, 13 November – Friday, 17 November  
Year 8 Outdoor Education Camp River Camp - Glenelg 
Semester 2 Year 10 & Unit 2 Exams

Tuesday, 21 November  
Year 7-11 Celebration Evening 7.00pm  

Wednesday, 22 November – Friday, 24 November  
PAT Testing - Years 7-9

2024 Early Start 
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1.11   Attendance And Absences

ELC AND JUNIOR SCHOOL

How to report absences, late arrivals and early departures.
Please make use of our ELTHAM College App to report your 
child’s absence, late arrival or early departure from the College. 
Alternatively, phone the Junior School Office on 9433 9918 or 
email jnroffice@elthamcollege.vic.edu.au before 9.00am. 

Early Arrival
Before School Care (ELC – Year 6) is open from 7.15am and is 
located in the Discovery House. Staff supervision is provided at the 
Junior School Playground from 8.20am. Students must not to be 
dropped off at the Junior School, Prep or ELC before 8.20am. 

Late Arrival / Early Departure 
Any student in Junior School who arrives after 8.45am must sign 
in at the Junior School Office. 

Parents taking their child off campus early must sign them out 
at the Junior School Office. Students MAY NOT sign themselves 
out. If students return within the same school day they must be 
signed in again. 

SENIOR SCHOOL

Students are expected to attend all scheduled classes unless there is an authorised absence for example  
illness or school-based apprenticeships. Subject teachers record student attendance at every lesson.  
Student attendance may be relevant in determining whether or not a student has met the learning outcomes or 
competencies of the subject. 

All Senior School Students are expected to arrive punctually for all classes. 

How to report absences, late arrivals and early departures.
The College should be notified by 9.00am if a student is absent, via the mE app, email to reception@elthamcollege.
vic.edu.au or phone call direct to the Senior School Office 9433 9954 or Main Reception 9437 1421. 

Absences known in advance should be submitted via the mE app or email snroffice@elthamcollege.vic.edu

Late arrival / early departure
Any senior student who arrives late for scheduled 
classes or departs early from scheduled classes must 
sign in/out at the Main Reception. Students will require 
their ID card to use the electronic sign in/out system 
and students signing in late for scheduled classes will 
be provided with a late pass from the electronic system 
printer to be presented to their subject teacher. These 
students should ensure that they enter their classrooms 
in an unobtrusive manner so as not to disrupt the class 
once it has commenced. 

Year 7, 8, 9 (Thursday only), 10 and 11 students  
are expected to be on campus between the hours of 
8.45am and 3.45pm Monday to Friday at the Research 
Campus. Year 9 are expected at the City Campus from 
9.00am until 3.15pm Monday, Tuesday, Wednesday  
and Friday.  

Exceptions to these hours would require an authorised 
absence. Year 10, 11 and 12 students may leave 
campus to walk to Swipers Gully Training Restaurant 
during non- class time. When doing this they must 
ensure they sign out and back in at Main Reception.  

Students with a drivers licence 
Students with a licence choosing to drive to school  
will be required to apply for permission to park on 
campus. This is done through the driver permission 
form available from the Senior School Office. 

Year 12 students with approval to drive to school 
must not leave the campus in their vehicle until the 
conclusion of their last class each day. They are 
required to park in the Year 12 carpark. This privilege 
may be revoked if guidelines and conditions are  
not followed. 

Spare lessons
Students are encouraged to utilise any time outside 
classes to complete work required for their learning  
and progress.

Evening Study Sessions at the Library 
Every Tuesday and Thursday evening during Terms 
1 – 4 (until mid-November), the Senior School Library 
will remain open and staffed until 6.00pm to enable 
students to undertake quiet study. Students are 
required to sign in and out at the library for these 
sessions. These sessions allow students to work 
constructively on an individual basis or in study groups. 

Attendance at Unit 3 & 4 SACs: 
Attendance at SACs is compulsory. 

If a student is unable to attend a SAC, a medical 
certificate must be provided to the Senior School 
Administrator within 24 hours of the SAC that is missed. 
This can be done via email snroffice@elthamcollege.
vic.edu.au or hard copy. If this is provided, the student 
will complete the SAC (or equivalent task) as soon 
as practicable after their return to school (time to be 
negotiated with the class teacher, and the teacher is 
to book this with the Senior School Administrator). 
SAC make up sessions usually occur after school on 
Mondays and Thursdays from 4.00pm – 5.00pm. 

If a SAC is missed without appropriate written 
documentation, the student will receive zero for that 
piece of assessment. However they may be required to 
complete at a later date if it forms an essential part of 
the learning outcomes of the course. 

Similar procedures apply in relation to assessment 
tasks in Year 10 and VCE Unit 1 & 2 subjects. 
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1.12   School Uniform

ELTHAM College is transitioning to a new uniform between Term 2 2022 to Term 4 2023. All students are required 
to be wearing the new uniform for Term 1 2024. 

Click here to view more information on uniform requirements and price lists. 
School Uniform Shop Opening Hours    Monday 8.15am – 1.15pm 
       Tuesday 11.30am – 4.30pm 
       Thursday 8.15am – 1.15pm 

Please call (03) 9036 7371 if you have any questions. 

JUNIOR SCHOOL REQUIREMENTS

The ELTHAM College school bag is a requirement. 

We request that all items of clothing are clearly and 
permanently labelled, including shoes and socks. It is 
also recommended that during the variable weather 
months, parents check to see that someone else’s 
school wear has not come home with your child.  

Hats 
Students MUST wear a School hat outdoors from the 
beginning of Term 1 until 1 April, and from 1 September 
until the end of Term 4. Each student needs to bring 
a labelled school sunhat for use outdoors during this 
period. Wide brimmed hats are available from the 
Uniform Shop. For further information, please refer to 
www.sunsmart.com.au. 

ELTHAM College is a community that values its image.

The dress code at ELTHAM denotes a community that is productive, socially responsible, harmonious and 
respectful of its members. The image that students attending ELTHAM present to their peers and to the wider 
community is important in establishing our identity and in reinforcing a sense of belonging to a community  
that cares. 

Staff may require that any student who does not (after adequate warning) comply with the dress code, return home 
until they can meet these requirements.

Library Bag 
There is an expectation in the Junior Library for all 
students to have a waterproof zip lock library bag with 
a carry handle. Bags are available to purchase from the 
Junior Library anytime during the school day. There will 
also be an opportunity to purchase these at the Term 1 
Information Evening.  

Lost Property 
Generally, property does not remain lost if it is clearly 
labelled as it can be automatically returned to its 
rightful owner. ALL personal items including lunch 
box, drink containers, and every article of clothing 
(especially shoes and hats) MUST be labelled. Lost 
property can be collected by the students from the 
Junior School Office. 

SENIOR SCHOOL REQUIREMENTS

All Senior School students are required to wear the uniform as per the College uniform requirements.

If a student has sport or physical education on any particular day, they are required to change into the sports 
uniform and then back into the academic uniform. 

Restrictions
Jewellery, make-up and hair styles/colours should be appropriate to the College environment. High standards of 
cleanliness and grooming apply to hair, including facial hair. College personnel may ask students to remove any 
item of jewellery or clothing that is regarded as inappropriate or unsafe under Occupational Health and Safety 
regulations, specifically those concerning headwear and footwear. 

https://elthamcollege.vic.edu.au/for-parents/uniform/
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1.13   Wellbeing and Student Support 

ELC AND JUNIOR SCHOOL
THRIVE is the acronym that captures the spirit of our wellbeing program in our ELC and Junior School. Each letter 
of THRIVE stands for six elements, the foundation on which the program is built: Thoughtful, Honest, Resilient, 
Inclusive, Values, Education. 

THRIVE is underpinned by research and evidence-based programs that support our goal to promote and develop 
self-awareness, social awareness and a culture of wellbeing, confidence and success. THRIVE provides a clear 
reference to our wellbeing approach for students, teachers and parents in the ELC and Junior School which is 
based on the developmental stages of childhood.  

THRIVE is continually updated and refreshed.  We work closely with our Teachers, Team Leaders and families to 
achieve the best outcomes for all our students. 

SENIOR SCHOOL

Wellbeing is an essential part of our children’s development. Each student is assigned a Mentor to support that 
young person and their needs throughout their time in our program. 

The role of the Mentor is to work collaboratively with the young people in their care and their families to guide 
them through their ELTHAM journey and to assist their transition into the program. The Mentors work closely 
together to advocate on behalf of each young person in their care (with their teachers and support staff) to ensure 
that each student maximises the opportunities available to them at ELTHAM. 

Our skilled teachers are supported by experienced Health Professionals to ensure the quality of our programs. Their 
role is to support and resource the teaching and learning team in a variety of ways including: facilitating programs 
both within and outside of the curriculum, networking with community agencies, professional development and 
providing support directly to students and families. 

Integral to wellbeing are our Year Level Coordinators who work closely with Mentors, teachers and the Student 
Services Team. Year Level Coordinators oversee the Wellbeing Program, growing strong connections with our 
young people as learners at a time when they are moving through the adolescent landscape. 

A holistic approach to educating each young person in our care is at the centre of everything we do and provides 
the best opportunity for successful learning. Our Wellbeing Programs focus on a range of different themes 
including positive relationships, cyber safety, difference, diversity, culture, ability, sexual health, mental illness, drug 
and alcohol education and risk-taking. Each theme is focused on developing resilience and enabling our young 
people to make informed and purposeful decisions both now and in their future. 

STUDENT SERVICES TEAM Psychologists 
Kellie Jasper 
(Senior School)

Andrew Garas 
(Junior School and Senior School) 

Coordinator, Education Support 
Dianne Dawson 
(Senior School) 
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1.14   Health and Medication 

In the case of serious illness or accident, staff will attempt to notify parents or emergency contacts immediately.  
An ambulance will be called if necessary and first aid will be given by staff and/or the College First Aid Officer. 

It is Parents’ responsibility to keep College records updated for home, work, mobiles and emergency contact 
numbers. This current information is essential. This can be done by notifying the school in writing or by logging into 
the secure area of mE. 

Anaphylaxis, Allergies and Asthma 
We have students who when exposed to products 
containing particular allergens, have a severe 
anaphylactic reaction which is life threatening. 
Therefore, to ensure the safety of all children the 
College has adopted a ‘no sharing’ guiding principle. 
Families will be notified at the commencement of the 
school year of potential allergens and it is requested 
that where possible, these products are not included 
in children’s snacks and lunches. We will also discuss 
with the children as a group the importance of not 
sharing food with peers. Please observe this request in 
order to support the safety of all children’s wellbeing. 

For ongoing illnesses or conditions that might 
require treatment during the school day, e.g. Asthma, 
Anaphylaxis, Allergies, Eczema, Coeliac Disease, 
Epilepsy we require an ‘Action Plan’. This can be 
provided by your GP or Health Worker and needs to 
advise us of signs, symptoms and action that we  
must take, including administration of medication.  
If your child has a diagnosed medical condition such  
as listed above, please meet with your classroom 
teacher to discuss your ‘Action Plan’ and develop  
a Risk Minimisation and Communication Plan. 

Illness 
If your child is unwell, appears to present as being 
unwell, has vomited during the night or that morning  
or requires medication for being unwell, we ask you  
to keep him/her at home. Children are unable to attend 
the ELC until there has been at least 24 hours since 
their last episode of vomiting or diarrhoea and/or dose 
of pain medication. 

Please note that for cases of norovirus or suspected 
viral gastroenteritis, The Department of Health 
recommends children be excluded from child care for a 
minimum of 48 hours after diarrhoea or vomiting stops. 

We cannot provide the comfort and attention that ill 
young children require and they are far better off at 
home in familiar surroundings. It is highly unlikely that 
a sick child will learn effectively. 

Please notify your class teacher if your child has an 
infectious disease. Children who have contagious 
diseases such as mumps, measles etc. must be kept at 
home according to the Health Department Regulations. 
Please consult your doctor or teacher regarding the 
prescribed exclusion period. For further information 
about exclusions visit the www.health.vic.gov.au/ideas. 

If your child becomes unwell while attending we will 
phone you to come and collect them immediately. If 
we are unable to contact you, the person nominated 
as emergency contact Students who require specific 
or ongoing medication must provide their Teacher 
with a completed Medication Distribution Form (which 
can be located on mE) and all medication. Medication 
should be clearly labelled with only the recipient’s name 
and have clear written direction on how to administer 
it. Under no circumstances should any medicines, 
prescription or otherwise be left in your child’s school 
bag. Please feel free to put a message in the student 
diary to alert the teacher or CRT (casual relief teacher) 
who might be replacing the teacher that day. will be 
phoned and asked to collect your child. Your child will 
be kept comfortable and separate from the rest of the 
group. The College Student First Aid Officer will be 
called and consulted when available. 

Medications
If medication is to be administered to your child during 
the school day, a medication form must be filled in 
and signed by the parent. ELC staff will administer and 
witness the administration of medication. At the end of 
the day the parent must collect medication and sign the 
form. We are not permitted to administer medication 
without the written authority of parents. Medication 
must be prescription medication and have your child’s 
name and dosage printed on the bottle or tube. Under 
no circumstances may medication or creams be kept in 
a child’s bag. 

Children must not attend the ELC if pain medication is 
required for the management of an illness throughout 
the day. 

Immunisation 
Existing legislation already requires that immunisation 
information is provided on enrolment. Under the new 
‘No Jab, No Play’ legislation, introduced 1 January 
2016, children must be fully vaccinated for their age. 

Families will need to provide an immunisation 
status certificate that shows their child: 
• Is up to date with vaccinations for their age OR 
• Is on a vaccine catch-up schedule OR 
• Has a medical condition preventing them from being  
 fully vaccinated 
Please note that ‘Conscientious Objection’ is not an 
exemption under the ‘No jab No play’ legislation 

An immunisation status certificate is a statement 
showing the vaccines a child has received. 
The immunisation status certificate must be an 
Immunisation History Statement from the Australian 
Childhood Immunisation Register (ACIR). 

Immunisation History Statements can be requested 
at any time by contacting Medicare: 
• Phone 1800 653 809
• Email acir@medicareaustralia.gov.au
• Visit the Medicare website 
• Visit your local Medicare office 
A copy of the immunisation schedule is displayed in the 
foyer of the ELC and more information can be obtained 
online: Department of Health, Victorian Government – 
Immunisation schedule Victoria. 

Parents are required to provide the ELC with updated 
Immunisation History Statements following any 
vaccinations your child has whilst they are enrolled at 
the centre. 

First Aid Officer 
A staff member with first aid qualifications is always  
in attendance. If your child is injured or seriously hurt, 
the College First Aid Officer will be contacted and where 
available will attend to administer first aid and advise 
teachers on the best course of action. 

In the case of serious illness or accident, staff will 
attempt to notify parents or emergency contacts 
immediately. An ambulance will be called if necessary 
and first aid will be given by staff and/or the First  
Aid Officer. 

Head Lice 
If your child has head lice, please notify the Junior 
School Office on 9433 9918. Once your child has been 
treated, they can return to school. 

Sunscreen
ELC and Junior School request that you apply a  
30+ to 50+ sunscreen to your child before they arrive 
at the College. Please label sunscreen in your child’s 
bag and discuss any related allergy issues with your 
child’s teacher. It is the child’s responsibility to reapply 
as needed during the day. They will be reminded by 
their teachers and we encourage families to discuss 
this at home.
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OUT OF SCHOOL HOURS PROGRAMS (OSHC)

ELTHAM College offers a range of Out Of Hours Care Programs for our students. Care Programs operate for  
over 50 weeks of the year and on most non-school days excluding public holidays and student free days.   

Click here for further information.

1.15   Out of School Hours and Holiday Program

Before School Care ELC to Year 6
The Before Care (BSC) program, supervised by 
qualified staff, is located In the Discovery House and 
operates between 7.15am and 8.45am, the Before 
School Care is available to ELC students and EC Junior 
School students. At 8.20am, Prep to 6 Students are 
accompanied to the Junior School Playground where 
teacher supervision is provided. ELC children are 
then accompanied to their playground at 8.45am.  
Permanent and casual fees applies.   

After School Care ELC 
After Care program, is supervised by qualified staff,  
the service operates from 3.30pm until 6.30pm in  
the Discovery House. The ELC staff will escort ELC 
children to Discovery House.  Permanent and casual 
fees applies. 

After School Care (ASC) Prep to Year 6 
Students are supervised by qualified staff in Discovery 
House until 6.30pm. Afternoon tea is provided and a 
varied program of activities is offered to both programs. 
The After School Care program is available to ELTHAM 
College ELC students and ELTHAM College Junior 
School students. Permanent and casual fees apply. 

Bookings/Cancellations  
Bookings are essential for all extended hours programs 
and can be made on a permanent or casual basis.

To make a booking or a cancellation please phone 9433 
9964 or email OSHC at oshc@elthamcollege.vic.edu.au. 

Cancellations for Before Care Program must be made 
by 7:15am on the day of the booking and After Care 
must be made by 12.00pm on the day of the booking or 
the fee will be charged. 

We request that all families complete relevant 
enrolment forms in case of unforeseen usage for any 
of the Out of School Hours Care Programs for ELC and 
Junior School students. Forms are distributed to all ELC 
families at the beginning of the school year. Forms can 
also be collected from the OSHC program in Discovery 
House or completed online via the College website. 

Holiday Program
During term breaks, two programs are available to 
supervise students. ELC Holiday Program and School 
Aged (OSHC) Holiday Program. Hours of operation for 
both programs are 7.30am to 6.30pm.  

Click here for more information on our  
holiday program.

School Aged Holiday Program 
This program is for all Prep to Year 6 students and 
is operated by qualified staff. This operates from the 
Discovery House from 7.30am to 6.30pm and offers  
an exciting and varied programs, including incursions 
and excursions.   

Holiday Program 
ELC (Early Learning Centre)
This program is for all Prep to Year 6 students as 
well as ELC (Early Learning Centre) children and is 
supervised by qualified staff. This operates from the 
Discovery House from 7.30am to 6.30pm, we offer  
an exciting and varied program, including incursions 
and excursions.   

Child Care Subsidy (CCS) for your  
out-of-pocket fee expenses
The CCS helps eligible families who use approved 
childcare, by subsidising some of the cost. This subsidy 
could be as high as 85% of the cost of childcare.  
If you are unsure which program you should register 
for or require further information regarding the Child 
Care Subsidy please speak with the Out of Hours Care 
Program Coordinator on 9433 9964.  

1.16   Learning Spaces

Junior Library and Resource Centre 
The Library is open at each recess and lunch, and after 
school until 4.00pm (most days). The Junior Library and 
Resource Centre has been purpose-built for ELC to Year 
4 students. The Library is a central focus of resources 
and learning.  Students in Years 5 and 6 are always 
welcome in the Library and have additional access to 
the Senior School Library.   

D D DAVEY Library 
The D D Davey Library is named after Desmond Drewitt 
Davey, the Foundation Principal of ELTHAM College, 
and is used by students in Years 6 – 12. It is open from 
7.45am to 5.00pm. 

Year 10 – 12 study sessions will run in during term time 
throughout the year until mid-November on Tuesday 
and Thursday evenings until 6.00pm. 

Junior School Extension
The Junior School Extension is located underneath 
our Prep Neighbourhood and at the end of our Junior 
School building. The space is used for many of our 
functions, as a teaching space, performance space and 
much more.  

Multi-Purpose Hall (MPH) 
The Multi-Purpose Hall is used for a variety of activities 
and events, including Physical Education, sporting 
activities, visiting performers, a wet weather venue and 
a place for social events organised by parent groups. 
It is a large hall with parquetry flooring and is located 
next to the Harold Mitchell Performing Arts Centre. 

Harold Mitchell Performing Arts Centre  
The Performing Arts Centre is used to host a variety of 
dramatic stage events, orchestra performances and 
visiting acts, bands and all Junior School Assemblies.  

Sports Centre 
The Sports Centre includes a 25m indoor swimming 
pool, basketball stadium, gymnasium, dance studio, 
change rooms and Three Leaves Café.  

Environmental Reserve  
The Environmental Reserve is situated across the road 
behind our ovals and adjacent to our Hospitality and 
Training Centre. The bush environment is home to 
significant flora and fauna. The Reserve lends itself to 
many learning possibilities including open discussions, 
risk taking, team work and developing a sensitivity to 
appreciate and protect natural environments. Students 
and teachers will visit the area (via the underpass) as 
part of learning programs.  

YEAR 10 – 12 FACILITIES

In order to facilitate learning (individual and 
collaborative) and the social and communication 
requirement of the Year 10 - 12 section of Senior 
School, the Brenan Building has a number of  
distinct zones: 

• Harkness Rooms – At the front of the Brenan   
 Building, two Harkness Rooms have been   
 created to allow collaborative discussions to occur  
 with small groups of students. These areas can  
 be booked through the Senior School Office and  
 utilised throughout the day 
• Silent study area – This space has been established  
 where students can work individually when not in  
 timetables classes in an area conducive to study  
 and work

• On the lower level there are several group Study  
 Spaces where students can work in small groups  
 or individually on projects, assignments and  
 learningc tasks
• LifeWork Centre – The LifeWork Advisor can provide  
 support and information regarding subjects and f 
 uture pathways 

The LifeWork Advisor manages student programs from 
Year 9 through to Year 12, working with individuals 
and their families as they investigate options, develop 
programs and refine dreams, ideas and possibilities. 
Students can drop in anytime during a spare lesson or 
make an appointment to see a LifeWork Advisor. 

https://elthamcollege.vic.edu.au/for-parents/out-of-hours-school-care/
https://elthamcollege.vic.edu.au/for-parents/holidayprogram/


32
33

1.17   ELTHAM House System and Events

Across the year there are a number of 
events that students participate in to earn 
points towards the overall.

Bell  
(green) • House Cup

• House Music 
• House Swimming 
• House Athletics 
• House Cross-Country 
• And more through student leadership initiatives 

The House system evokes a sense of pride and collegiality amongst the students and is an important part of their 
life at the College. It furthers each students’ sense of belonging and connection with school life. 

Students will complete their Year 7 Camp experience in their House groups.  

Each Year 7 student will be mentored by a Year 11 student leader. Mentors are allocated from within the same 
House. Events are developed by Year 11 Mentors and implemented across the year with the guidance of both the 
Year 7 Coordinator and Coordinator of Student Leadership. 

1.18   Assemblies

JUNIOR SCHOOL

Assemblies are held in the Harold Mitchell Performing Arts Centre, Clarke Auditorium. 
Assembly dates are published in the Junior School News and the College calendar. 
Assemblies are a celebration of student learning and parents are welcome to attend. 

SENIOR SCHOOL

Assemblies are held for students in year 7 to 12 each Thursday during lesson 3. 

These vary from full school assemblies to year level assemblies or mentor group 
meetings. At times they can involve external presenters focusing on topical issues 
such as wellbeing, study skills and life skills.  

ELTHAM College has four Houses: 

Evelyn 
(yellow)

Nillumbik      
(blue) 

Ross 
(red)

1.19   ELTHAM College Song We’re All Different People  
By Graeme Wall 

There is in all of us, something to set free. 
Something that hides within, your eyes cannot see.  
We’ll strive forever, we’ll follow our lead . 
We’ll search for the answers in words and in deed.  
Sometimes it’s easy – the way seems to clear. 
But most of us cannot know just what we will be.  
We all have something. 
We all have a star . 
We’re all different people. 
We’re all different by far.  
Onward still striving, no matter how far. 
We’re all different people. 
We’ll show what we are.
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Click here for more information on our environment and facilities. 

https://elthamcollege.vic.edu.au/abouteltham/environment-and-facilities/
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2. Early Learning centre

2.1 WELCOME 

2.2 ELC TEAM AND CONTACTS

2.3 EVENTS

2.4 PHILOSOPHY

2.5  ELC CURRICULUM

2.6  FREQUENTLY ASKED QUESTIONS

2.7 DELIVERY AND COLLECTION OF CHILDREN

2.8 PARENT PARTICIPATION

2.9 ELC POLICIES AND LICENCE INFORMATION

Dear Students and Families    
We warmly welcome you to ELTHAM College, and specifically the Early Learning 
Centre (ELC) community. 

Our Early Learning Centre is unique, in that it is very much a part of the ELTHAM 
College ELC to Year 12 learning community. Therefore, we enjoy a wide range of 
resources to draw upon that enrich the children’s learning and life experience. 
Learning takes place beyond the ELC classroom, with specialist classes including 
Library, Music and Perceptual Motor Program (PMP), our exceptional Bush 
Adventuring program, the Hospitality and Training Centre and many other exciting 
experiences shared with older students from ELTHAM College. 

Your child’s time in the ELC is the building blocks and framework for their future 
learning. Children develop essential skills and knowledge in physical, personal, 
social and academic learning. Our Early Learning team are committed to knowing 
and supporting each child as they enter this exciting stage of development. 

Our goal in the ELC is to nurture a love of learning in children. We aim for them 
to be increasingly self-confident, independent, resilient and responsible with an 
understanding of themselves as team players and community builders. 

Our programs are designed around four key principles: strong relationships fostered 
through a supportive and collaborative community, a personalised approach to 
realise individual talents, the encouragement of excellence, and positive action 
towards environmental sustainability. 

Our culture includes using messages of empathy and care that help students 
to learn to problem solve when faced with social difficulties. Students learn to 
recognise feelings in themselves and others, to think about their actions and to solve 
problems in ways that contribute to building a strong and positive community. 

This handbook includes information that has been prepared in order to provide 
families with an insight into the Early Learning Centre. 

We strive to create a nurturing and stimulating early learning environment and look 
forward to sharing our program with you and your child. We foster each child’s 
learning journey and regard working in partnership between students, parents and 
teachers an integral part of that learning journey. We invite you to become involved 
in our programs and look forward to working with you. 

Kind regards 

Eleni Goulas    
Director, ELC and Junior School   

2.1 Welcome
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2.2 ELC Team and Contacts 

Director, ELC and Junior School 
Eleni Goulas 

Head of Early Learning Centre 
Leanne Sunarya 

Teachers 
Glenda Deslandes 
Leanne Sunarya

Co-educators 
Loretta Nihill 
Andrea Shea 
Ruth Smith 

2.3 Events 

Throughout the year special events are organised as part of the ELC program. Some events may be for children 
only to attend, or parents may be invited to participate and for some events we extend an invitation to the entire 
family. Past events have included the Year 12 Teddy Bears’ Picnic, Grandparents’ Day, Project Celebrations and 
End of Year Concerts. As some of these special events are organised throughout the year, to extend and respond 
to the interests of the children, dates are advertised at the ELC, on the class mE page, in the College Calendar, 
and/or College Family News or Junior School News, giving families as much prior notice as possible. 

Birthdays are a significant event in the lives of ELC children. Each class has a unique way to honour the child on 
their special day. Teachers will communicate this to families in the first few weeks of the ELC year. 

Program Support Staff  
Music Specialist 
Candra Sleeman 
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2.4 Philosophy 

EARLY LEARNING CENTRE PHILOSOPHY 

At ELTHAM College Early Learning Centre, we seek to grow the hearts and minds of children with an approach  
that instils the distinct values and spirit of the College, acknowledges our heritage and maximises each child’s 
potential as engaged citizens of an ever-changing world. Our image of the child is that of a child with rights, 
capable of participating in social worlds through their relationships with others. 

Children have many different ways of living and knowing, and each child’s knowledge, strengths, ideas, culture, 
competencies and interests are the foundation of the program. Each child has had unique and diverse experiences; 
we welcome their thoughts, ideas and theories and recognise that their experiences contribute to their questions, 
curiosity and wonder. We, therefore, recognise children as protagonists of their learning and believe that they learn 
through many languages or modes of expression, communication and understanding. We provide them with many 
contexts to explore and discover, to develop new skills, construct new knowledge and understanding. We value 
equity and inclusion and work collaboratively to involve educators, families and support professionals to facilitate 
the learning potential of children with additional rights. 

We believe that the process of learning is not linear. Instead, it is individual and unique for each child. We  
believe that educators should plan, document, assess and analyse children’s learning, both individually and in 
groups in order to understand and share with families, their child’s learning processes and the importance of the 
social context. 

In line with the visible learning dispositions and the hundred languages of the Reggio approach, we think making 
children’s learning visible through documentation in the form of observations, weekly reflections, videos, photos, 
portfolios and documentation panels is fundamental to demonstrating the learning journey for each child and  
the voyage of their peers as a collective whole. Critical reflection and ongoing learning for educators is a form  
of professionalism that is undertaken regularly by educators to ensure that their practices are contemporary, 
relevant and appropriate. 

Play is a critical and essential context for young children’s learning, and we recognise our professional 
responsibility to ensure that all children have the opportunity to engage in rich, imaginative interactions and  
shared sustained thinking in this context. 

Time is also an important factor and context for children’s learning, and we respect the rhythm of the children 
during the day. We deliberately and purposefully create opportunities for uninterrupted time to allow children to 
think, to engage with materials, resources and experiences and to undertake the daring adventure of learning in 
unique and challenging ways. We extend children’s learning through open-ended questions, thoughtful interactions 
and collaborative small group projects. 

Children are born connected with family, community and culture and the relationships they develop in the early 
years are formative and crucial to their sense of belonging. These relationships are extended when children attend 
the Early Learning Centre, and we seek to broaden each child’s connection with the world by supporting them to 
build relationships with our staff, other children, the school and the wider community. 

Warm and responsive relationships between children and educators support each child’s sense of identity and 
wellbeing. We create opportunities for children to experience success and joy but recognise that some experiences 
will require them to develop resilience and courage. We accept and embrace diversity and value inclusion.  
We recognise and respect Aboriginal cultures and their unique place in the heritage and future of our country. 

We are committed to developing collaborative and respectful relationships with families and acknowledge family’s 
diverse perspectives, values, beliefs and aspirations for their children. We will communicate honestly with families 
to develop trust and, provide them with information to support them in their parenting role. 

Children’s wellbeing is necessary in order for children to learn, flourish and thrive and the vibrant environments 
that we offer children promote agency and choice, allow them to recognise and consider risks and to engage 
positively and respectfully with each other. Careful thought and consideration is therefore given to the importance 
of the physical, social and temporal environments, and they are structured to create many possibilities to empower 
children to work collaboratively. 

ELTHAM College’s natural bushland setting provides a unique opportunity for children to gain respect for and an 
understanding of the natural environment. We utilise sustainable practices as an ethics of care in our quest for 
children to develop a deep connection and appreciation for the natural environment, while at the same time we 
introduce them to some of the delicate and complex challenges faced by communities both locally and globally. 

ELTHAM College Early Learning Centre’s staff embrace excellence, contemporary practices and foster collaboration 
between and with children, families and colleagues. We are committed to providing an environment and culture of 
lifelong learning where children can maximise their full potential.



42
43

2.5 ELC Curriculum 

PROGRAM

At the ELC we offer a nurturing, stimulating and fun program that provides a learning environment reflecting  
our belief in children’s unlimited potential, and aims to release and enhance each individual’s skills and interests.  
The program is underlined by the Victorian Early Years Learning and Development Framework and the National 
Quality Standards. 

The program is aimed at the development of the whole child: socially, emotionally, physically and intellectually. We 
provide a supportive environment that will generate a love of learning, creativity and confidence. 

Knowledge, in the early years, is constructed through participation in active experiences; these involve 
manipulating, touching, tasting, seeing, hearing and smelling. Children are provided with a broad base of activities 
and experiences that encourage them to touch, hypothesise, describe, explore, experiment, discover, create and 
communicate. 

Children will have the opportunity to: • Develop language, communication and understanding 
• Develop independence in self-help skills, in self-initiated   
 activity, making choices and decisions, accepting challenges,   
 solving problems and exploring alternatives 
• Develop confidence and competence in body  
 and mind 
• Expand their understanding, to develop new  
 ideas and skills 
• Build upon existing ideas and skills 

Children in the ELC need the freedom to initiate ideas in a secure, safe and supportive environment. A flexible 
framework with a predictable structure and clear expectations are provided. Positive reinforcement, redirection and 
reasoning will be used to guide children’s behaviour. 

Children are encouraged to develop at their own pace. Children will function at their fullest capacities when they 
feel comfortable and confident with the environment and themselves. Teachers plan individual programs within the 
context of group learning, based on the children’s needs, interests and abilities. 

The program is designed to enable children to explore multiple and diverse learning experiences and situations. 
Teachers facilitate a range of choices and opportunities, allowing children to construct knowledge and an 
understanding about themselves, others and the world. Children develop literacy and numeracy concepts as 
they engage in games, stories, picture talks, music, movement, drama, blocks, construction and manipulative 
equipment, dramatic play, sensory activities, messy play, art and craft (drawing, painting, cutting, collage, wire 
and various implements and materials, weaving, threading, printing, paper skills) science and social science, 
adventurous play, dough, clay and cooking, to list some of the learning experiences offered at the ELC. 

A Day in the Early Learning Centre, ELC 
The ELC Program evolves naturally each day as the 
children engage with the learning experiences. Our 
daily routine can change from time to time depending 
on the weather, the time of year, special experiences, 
unforeseen events and most importantly the dynamics 
of the group. Within this flexibility there is also a 
predictable rhythm to the day which supports the 
children’s wellbeing, autonomy, interdependence and 
independence. 

The general flow of the day is communicated to the 
children each morning and will generally follow a 
schedule that includes: 

7:15am to 8:45am  
Children are welcomed in to the ELC Extended Hours 
Before School Program. Breakfast is served until 
8:00am. Children transition to their kindergarten room 
from 8:30am. Bookings for this program are required. 

8:45am to 9:00am  
Children are welcomed into the ELC Kindergarten 
Program and are given time to say their goodbyes and 
hellos, organise their personal belongings and prepare 
for their day. 

9:00am  
Children typically gather for a Morning Meeting. This is 
a time to share, ask questions, encourage discoveries, 
develop appreciation and respect for others and discuss 
learning experiences. Children practise negotiation 
and conflict resolution while working in groups. Group 
meetings will include experiences such as stories and 
poetry, playing with musical instruments, dancing and 
singing, dramatisation and discussions where inquiries 
and learning projects are shared with others. 

At the conclusion of the Morning Meeting, the children 
participate in an indoor/outdoor learning session in 
either individual or group interactions that promote 
rich communication and social interaction. Children 
will experience opportunities to work on self-selected 
activities or be invited to work on projects that are 
facilitated by the classroom teacher/educator. 

This time may also include participation in the 
Specialist Program or Bush Adventuring Program. 

10:40am  
Children assist in clearing and wiping 
tables before they enjoy morning  
tea together. 

11:00am 
Children continue participating in the indoor/outdoor 
learning environment. This may also be a time where 
children from all ELC classrooms meet and play 
together or that children continue in the Specialist 
Program or Bush Adventuring Program.  

12:15pm   
Children assist in organising and caring for equipment 
and the outdoor space before they move indoors to 
wash their hands, reconnect as a class group and enjoy 
lunch together. As they finish their lunch they begin a 
relaxation and rest period. 

1:45pm  
Afternoon play resumes with pack away time  
at 3.00pm. 

3:00pm  
The ELC Kindergarten day concludes with a class group 
time. Children are collected by families at 3.15pm. The 
children booked into After Care are accompanied by 
teachers to Discovery House. 

3:30pm to 6:30pm  
ELC Extended Hours After School Care Program. 

Afternoon Tea is provided. 

Bookings for this program are required. 
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Specialist Classes 
The ELC Kindergarten Program includes participation in Specialist classes. These 
include a Movement Program, Music Classes and an opportunity for all children 
to borrow weekly from the Junior School Library. These sessions are timetabled 
and occur throughout the children’s day. The times of Specialist classes will be 
communicated to families at the beginning of the school year and will commence from 
Term 1 Week 2. Children will receive an opportunity to participate in the specialist 
program on a Tuesday and Thursday each week depending on their enrolment. 

Nature-Based Learning 
Children share a love of the natural environment. They sense its beauty and are fascinated by the 
wonders it possesses. Our focus on the natural environment and materials provides children with learning 
experiences that enhance all their senses and is a vehicle through which the children can express their 
thoughts, understanding and ideas. Our seasonal vegetable garden provides hands-on gardening where 
children engage in authentic work and make connections between plants and food. They develop an 
awareness of the interdependence of the environment and people through real life experiences, as they 
learn about worm farming, composting, reusing and recycling materials. Our learning spaces are infused 
with natural materials that children investigate, developing scientific theories, infused with imagination, 
about the world in which they live. 

Bush Adventuring at the ELTHAM College Environmental Reserve 
The Environmental Reserve is situated across the road behind our ovals and adjacent to the Hospitality  
and Training Centre. The bush environment is home to significant flora and fauna and lends itself to many  
learning possibilities. 

At ELTHAM College we recognise the importance, and indeed entitlement, of a sustainable education. Learning in 
natural environments encourages creativity, innovation, and an increase in motivation and achievement. Nature-
based educational experiences are integral to ensuring young people develop an appreciation for sustainable living 
principles and a desire to understand the delicate and complex environmental challenges faced by communities 
both local and global. 

During Terms 2 & 3, the Bush Adventuring Program exposes children to experiences 
that foster and develop confidence, self-esteem, independence and introduces an 
indigenous cultural perspective to land. As children explore the flora and fauna, 
traces of animals and interesting things they encounter upon their travels they 
explore and investigate how this unique resource is; provoking discussion, questions 
and extended learning in various areas of the program. Children work in teams, 
recognising and analysing the risks, they care for themselves and others and are 
empowered by opportunities to guide their own learning. Along the way we are 
careful to care for our environment and remind others of the importance of this land 
and its unique ecosystems. With the philosophy that “there is no such thing as bad 
weather - only inappropriate clothing” (Ranulph Fiennes), the children are exposed 
to the elements (of weather) as they set out for remarkable bush adventures. 

Outdoor Area 
We enjoy a beautiful natural landscape that is full of sensory experiences,  
offering a wide variety of responses and uses. In our outdoor learning area we 
have a vegetable and herb garden, sand pit, a digging patch, a variety of climbing 
equipment, water play in various forms, carpentry and props for dramatic play. 
Outdoors, children enhance their senses and increase their knowledge and 
understanding about the world around them.

2.6 Frequently Asked Questions 

What Do Students Bring? 
Food for morning tea and lunch time 

All children need to bring a water bottle, morning tea and lunch. If you are packing dairy, meat or other protein and 
heat sensitive foods, please place food in an insulated container with an ice block. Food is not able to be heated or 
reheated at the ELC due to health and food handling regulations. We also discourage food sharing. Children who 
are highly sensitive to different products should be aware of their sensitivities and we encourage them to learn to 
say ‘no’ from a young age. Please discuss your child’s individual circumstances with the classroom teacher. 

In the ELC it is helpful for children if their morning tea and lunch are packed in separate named containers. 
We encourage the children to eat healthy foods. Children are encouraged to eat their ‘always food’ first such as 
apple, carrot, cheese, yoghurt, sandwiches and then if they have a treat to eat, they can finish their meal with a 
‘sometimes’ food. Children are influenced by their peers and we encourage you to take advantage of this positive 
influence and introduce a variety of new foods, perhaps previously not eaten, especially fruit and vegetables. 
Please support the establishment of healthy eating patterns while children attend the ELC by sending a healthy and 
nutritious morning tea and lunch that is low in both sugar and sodium. 

Lunch orders are able to be ordered from Three Leaves, the College cafe and are available for lunch only. Menus 
are available on the Intranet (mE) and orders are to be placed online. 

Sleeping Bag and Pillow (ELC) 
The children will need a small sleeping bag and small pillow for their rest period. Please label all items. Staff will 
send items home as needed to be laundered. 

Library Bag 
There is an expectation in the Junior Library for all students to have a water proof zip library bag with a carry 
handle. Bags are available to purchase from the Junior Library anytime during the school day. 

Toys / Items of Interest 
Toys and other items are best left at home as often these precious items get lost or damaged on the way to (and 
at) the ELC. Children may bring a favourite soft toy/comforter for rest time. 

Throughout the year our program focuses on different investigations and children may be encouraged to bring in 
items relating to these investigations. 

Children are able to bring in books, nature and science items at any time. If items are for loan only, please indicate 
this on arrival and label with your child’s name. 

Sunscreen
Please include a named sunscreen in your child’s bag each day. Families should apply sunscreen prior to your child 
entering the program each day and staff will supervise children to reapply at intervals throughout the day. 

Cold and Wet Weather Clothing 
In the cold and wet weather the children will need suitable clothing as outdoor play is a very important part of our 
program and we still venture outdoors on these days. Attendance in the Bush Adventuring Program also requires 
wet weather overalls and gumboots.
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2.7 Delivery and Collection of Children 

Parents are required to sign their child in and out  
on arrival and departure using our digital kiosk. ELC 
staff check this regularly and will sign in/out child if 
needed. This is very important for the safety of children 
and it is also part of our licensing requirements as  
we are required to keep a record of each child’s 
attendance under the Education and Care Services 
National Regulations. 

To ensure the safety of each child, on collection, 
parents are asked to communicate to staff that they  
are leaving. 

No child is allowed to leave the ELC with any  
person other than the parent/guardian or an  
‘authorised person’. Families can authorise a  
person to pick their child up, however this  
authorisation must be put in writing and will  
be kept on record in the child’s enrolment form. 

Once a child has been signed out, supervision of 
the child becomes the responsibility of the parent/
authorised person. 

Failure to sign-in and out can affect your  
Child Care Subsidy. 

2.8 Parent Participation 

Working in Partnership with Families 
We welcome the support of parents to participate and engage in the ELC Program.  
We value the important role that adults have as co-researchers in facilitating and guiding 
children as they develop confidence and to challenge ideas and wonderings while involved 
in the program. Partnerships with families build a strong, inclusive community and are 
considered an integral part in the development of our programs. Research shows that a 
sharing of wisdoms between children, teachers and parents facilitates a supportive learning 
environment, enriches the curriculum and further realises the potential of all participants. 
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2.9 ELC Policies and Licence information 

The College has an extensive list of Policy and 
Procedure documents. Policies specific to the 
Early Learning Centre are located in the ELC Policy 
Folder located in the foyer and on mE. Families 
are encouraged and invited to contribute to the 
development and updating of ELC policies. 

License Information
All early childhood services are regulated under the 
Education and Care Services National Regulations 
(2018), the Education and Care Services National Law 
Act (2010) and the National Quality Framework (NQF). 

Within the NQF there is the National Quality 
Standard (NQS): 
“The National Quality Standard (NQS) sets a high 
national benchmark for early childhood education  
and care and outside school hours care services  
in Australia. 

The NQS includes 7 quality areas that are important 
outcomes for children. 

Services are assessed and rated by their regulatory 
authority against the NQS, and given a rating for each 
of the 7 quality areas” 

Click here to learn more. 

In November 2018 the ELC was assessed and rated 
as Exceeding National Quality Standard in all 7 
quality areas: 
QA 1 Educational program and practice  
QA 2  Children’s health and safety  
QA 3 Physical environment  
QA 4 Staffing arrangements  
QA 5  Relationships with children 
QA 6  Collaborative partnerships with families  
 and communities  
QA 7  Leadership and service management 

3 & 4 year-old Kindergarten Funding 
The ELC Kindergarten program is funded by the 
Victorian Government for both 3 and 4 year olds. 

We offer a 4 year-old kindergarten program for children 
turning four by 30 April in the year of attendance. In 
accordance with the 4 year-old funding agreement, each 
child will be offered a minimum of 600 hours per year. 

Some children require additional time in a kindergarten 
program prior to transitioning to school. A Second Year 
of 4 year old Kindergarten Declaration will be prepared 
by the ELC 4 teacher, in consultation with the family and 
submitted to the Department of Education and Training 
for approval. There is currently no option for children to 
complete 2 years in a funded 3 year old program. 

Child Care Subsidy 
The ELTHAM College ELC is an approved Child Care 
Subsidy service. 

The CCS helps eligible families who use approved child 
care, by subsidising some of the cost. This subsidy 
could be as high as 85% of the cost of child care. 

The CCS is calculated by a number of factors such as: 
• Activity Level - The amount of recognised activities  
 completed in a fortnight such as paid work,  
 study, volunteering
• Combined Family Income 
• Service Type and Hourly Rates - The type of service  
 you are using such as long day care or outside  
 school hours care 
For instructions on how to confirm your child’s 
enrolment details for Child Care Subsidy please go to 
the humanservice.gov.au web page and search for 
“Confirm enrolment details”. 

At ELTHAM College families pay tuition fees by term in 
advance, while CCS is payable in arrears. This means 
that CCS rebates will be credited to you at the end of 
each term. 

Advice/Complaint/Praise Procedure 
If a parent has any grievances, complaints or feedback about the service at ELTHAM College ELC,  
they are encouraged to promptly attend any issues as follows: 

Parents should share their concerns relating to the ELC with their child’s teacher. 

If it is not appropriate or possible to speak to your child’s teacher, please address your concerns in writing  
to the Head of Early Learning – Leanne Sunarya, and an appointment can be arranged to meet in person. 

If the matter remains unsolved, parents are advised to consult with the Director of ELC and Junior School –
Eleni Goulas 

Any further unresolved matters should then be taken to: 
The College Principal 
Mr Simon Le Plastrier. 

If the matter remains unresolved further enquiries can be directed to:   
Child Services Manager 
Quality Assessment And Regulation Division (Qard) Northern Metropolitan Area  
Contact number: (03) 83970372 (quality & assessment) email: nmr.qar@edumail.vic.gov.au 

To comply with the Educational and Care Services National Regulations (1 July 2018), serious incidents and 
complaints made to the Head of Early Learning must be notified to the Department within 24 hours. 

Parent Feedback is sought, and greatly appreciated. As a part of our goal for providing the highest quality 
programs for your child and you, to fulfil our obligations to our Licensing Agreement with the Department of 
Education & Training (DET) and to inform our Quality Improvement Plan (QIP) we would value your feedback in 
regards to your child’s experience at ELTHAM College ELC.

https://www.acecqa.gov.au/nqf/national-quality-standard
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3. Prep - year 6

3.1 WELCOME 

3.2 PREP TO YEAR 6 TEAM AND CONTACTS

3.3 DELIVERING AND COLLECTION OF CHILDREN

3.1 Welcome

Dear Students and Families   
Our ELC and Junior School teams are committed to providing both support and 
challenge for all of our students as they enter this exciting stage of development. 
We believe that school is a daring adventure where children learn to think for 
themselves, in preparation for a future of exciting possibilities. 

Our goal in the ELC and Junior School is to nurture a love of learning while 
cultivating a caring community within a thinking culture. We aim for our students to 
be increasingly self-confident, resilient and responsible, with an understanding of 
themselves as team members and community builders. 

We develop Neighbourhoods with curious and actively engaged citizens, a strong, 
respectful student voice, collaborative learning and opportunities beyond the 
classroom in our extraordinary environment. Students learn to recognise feelings in 
themselves and others, to think about their actions and to solve problems in ways 
that contribute to building a strong and positive learning community. 

Kind regards 

Eleni Goulas    
Director, ELC and Junior School   
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3.2 prep to year 6 Team & Contacts

Director ELC and Junior School 
Eleni Goulas 

ELC and Junior School Office  
03 9433 9918  
jnroffice@elthamcollege.vic.edu.au

Reception 
03 9437 1421 
reception@elthamcollege.vic.edu.au

Out of School Hours Care 
03 9433 9964 
oshc@elthamcollege.vic.edu.au  

I.T. Help Desk 
03 9433 9939 
helpdesk@elthamcollege.vic.edu.au

Uniform Shop 
03 9433 9932 
elt@dobsons.com.au 

First Aid 
03 9433 9925 
firstaid@elthamcollege.vic.edu.au

College Intranet 
mE http://me.eltham.edu.au 

JUNIOR SCHOOL STAFF

P-2 Neighbourhood
Prep
Prep M 
Mel Campbell

Prep K 
Kelly Colson

Year 1
1I  
Isabelle Iliopoulos

Year 2
2P 
Paddy Herrod (Team Leader) 

3/4 Neighbourhood
Year 3
3S 
Sophia Bubner

Year 4
4K  
Kate McCracken (Team Leader)

5/6 Neighbourhood
Year 5
5N 
Nick Cheadle

5 
New staff member  
to be confirmed

Year 6
6T 
Tom Walters

6S 
Sandra vander Pal (Team Leader)

Learning Support
Learning Support Teacher  Louise Brown  
Learning Support Teacher  Ingrid Riviere  
Learning Support Teacher  Mel Roberts  
Integration Aide  Nicole Beale  
Integration Aide  Colleen Taranto  
Integration Aide  Jodi Vine  

Art
Mel Klein

Chinese
New staff member  
to be confirmed

Drama
Kaitlyn Archer

Library
Dayle Van Zanten 
Mel Morrice

Music
Candra Sleeman 
Vincent Bradley

Physical Education
Anthony Panou

Head Of Learning And Teaching
Leanne Sunarya

3.3 Delivering and Collection of Children

Car Park Etiquette   
ELTHAM College has a number of shared car park spaces for staff and families. The Junior School car park  
is used by families from ELC to Year 6 and staff. 

Staggered Pickup and Drop Off 
Drop Off 
All Junior School students may be dropped off at the Junior School gate from 8.20am. Staff are not on duty before 
this time and we ask that students do not arrive before 8.20am. 

Pick Up 
Please write your child’s name clearly in THICK BLACK MARKER on an A4 sheet displayed in the windscreen to 
drive through the pickup area.

We remind all drivers to please adhere to walking pace 
speed limit at all times. 

Students uncollected by 3.45pm will be directed to 
After School Care (ASC), located at Discovery House. 
ASC fees are applicable after 4.00pm. 

Please notify the Junior School Office if someone other 
than a parent is collecting your child from school.  

Prep – Year 2 will be dismissed from 3.20pm. Families 
from Prep – Year 2 proceed down the left lane, closest 
to the Junior School fence. 

Years 3 and 4 students will be dismissed at 3.30pm. 
We ask parents to not arrive if possible until then and 
proceed down the right-hand lane safely and slowly.   

Families with children in both areas (Prep – Year 2 and 
Year 3 – 6), may pick up their children at 3.30pm and 
proceed to the left-hand lane nearest to the Junior 
School Fence where siblings have been asked to wait 
together to be picked up. 

Year 5/6 students (without younger siblings) are to be 
dropped off and picked up from the Stadium car park.  
Please ensure students arrive for an 8.45am class  
start time.   

In the afternoon, students must be picked up between 
3.30 - 3.45 as the Senior School use the Stadium pick 
up point after us and it can become quite congested.  

The correct pick up location is based on the youngest 
child/sibling. 

To ensure a more seamless pick up, please display your 
child’s name in large writing on the dashboard. 

Please appreciate that there will be delays to pick 
up and drop off which may be unavoidable, but we 
shall endeavour to ensure that this works safely and 
smoothly. A staff member will be there to welcome our 
students at the school gate each day and to help with 
directing traffic to help ease congestion as you drop off 
your child.

Junior School students are always in the care of 
the staff even when their parents are on-site.The 
playground closes at 3.45 pm for students and 
parents, when staff supervision duties finish.

https://sso.elthamcollege.vic.edu.au/adfs/ls/?SAMLRequest=fVPbjtowEH3nK1DeyQXYwFoQiYVtF4lCBGkf%2BlIZe7JYcuysx%2Bmyf1%2FnQkFVF8uSpfGcM%2BeMxzOkhSzJorIntYe3CtD2%2Bm6dC6mQNJdzrzKKaIoCiaIFILGMHBbfNmToh6Q02mqmpfcP7D6KIoKxQqsWtl7Nvd32ebP7ut7%2B4tFkEsPDdELzEed5PKIQs2g65XH4OOL0CMeQT47RQwv9AQYdz9xztF6vZUOsYK3QUmVdPBwOB5Hb4yyMyPiRjOOfLXTlzApFbQM%2FWVsiCQJE7YO0J1o4UxJewf8tmA%2B88mkVUJ5jIDFo8Wln%2FUkoLtTrfcfHNgnJS5alg3R3yFqSxaUTS62wKsAcwLiK8H2%2FuYoqoNN0EVJ3OGAtwi9PpZc0ZLM6Thr%2FJvkMPAtus664kmyd6vUq1VKwjyZery%2FaFNR%2Bbi7yoyYi%2BCBvUkmlsAQmcgHc%2B0uzkFK%2FLw1QC3PPmgq8fpDc1O6GD3gziq4ZFs62v9RFSY3A%2BoXgTJntjF7N3qYvpZurPeTJ3dFjhNV5Lpy6410bXj8kMFc7M9Rp18Z2Pfovedux4I7spHe5vv1XyR8%3D&RelayState=https%3A%2F%2Fme.eltham.edu.au%2Fsaml%2Findex.php
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4. year 7- 8

4.1 WELCOME 

4.2 YEARS 7 AND 8 PROGRAM

4.3 COORDINATORS AND CONTACTS

4.4 YEAR 8 COFFEE SHOP - WORK EXPERIENCE

4.1 Welcome

Dear Students and Families    
Welcome to the Year 7 and 8 program at ELTHAM. 

This program provides a challenging intellectual and developmental agenda that has, 
at its core, a profound and authentic series of learning experiences targeting the 
emerging adolescent. 

Our program marks the beginning of your child’s secondary education experience  
at the College and has at its foundations: 

• Thinking and Learning 
• Communication, Design and Technology 
• Innovation 
• Leadership 
• Holistic Philosophies 

Teachers and support staff, who hold specialist knowledge and expertise within 
their fields, manage our Year 7 and 8 Program. They have the passion and skills for 
working with adolescents and foster an environment where students can continue to 
develop strong foundations for learning, explore their passions, embrace new learning 
experiences, celebrate their successes and build positive relationships with their peers 
and the adults supporting their learning journey. 

We encourage students in our program to be engaged, curious and confident learners. 
We provide opportunities for them to move beyond their comfort zones, try new things, 
persist in times of challenge and discover what it means to be active citizens, prepared 
for the learning journey ahead of them. 

We look forward to sharing this exciting and challenging journey with you. 

Kind regards

Lesley Moulin     
Director, Senior School  
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4.2 Years 7 and 8 Program

The Year 7 and 8 Program is an authentic and challenging experience with exciting opportunities for all.  
Each student is allocated a Mentor Teacher upon entry into the College. 

They will support your child’s transition into Year 7 or Year 8 and will be a strong advocate for them during  
their learning experience.  

Students have a timetable built on the core education programs and their module choices. 

Each students’ core curriculum consists of English and Mathematics as a daily part of their program, together  
with Languages, Science, Humanities, Physical Education and Sport. 

The module program in Years 7 and 8 is an essential element in empowering our young people to make decisions 
about their learning in preparation for their VCE experience. 

Students select subjects from each of the following Learning Areas: Visual Arts, the Performing Arts, Multimedia 
and Home Economics. The module program is designed to challenge students’ knowledge, understanding, 
application and extension in each learning area. 

Each student’s program also involves a comprehensive Health Education Program based on the six dimensions  
of health. It is tailored to meet the needs of Year 7 and Year 8 students and is strongly supported by our challenging 
Outdoor Education Experience. 

Class Allocations 
At ELTHAM College we believe in mixed ability teaching. 
We practise differentiation: the process of adapting the 
learning in each classroom to suit a range of abilities 
and proficiencies. Diversity in the classroom is a 
valuable ingredient in learning for all. 

The exception to this is in Mathematics which is taught 
to groups arranged on the basis of some measure of 
attainment. This specific grouping of students is called 
‘setting’, as opposed to ‘streaming’. Mathematics 
students need to have achieved a specific skill level 
before they can progress further, and it is therefore 
important to carefully structure the learning when 
allocating students to classes. Consequently, the 
College ‘sets’ students in classes appropriate to their 
skill level in Mathematics, utilising a combination 
of standardised testing and internal results, along 
with teacher recommendations. Students progress 
at different rates and so regular monitoring and 
assessment is important to ensure that students are 
operating at an appropriate level. 

Critical Thinking Workshops 
Students in Years 7 and 8 participate in philosophical 
and critical thinking workshops, a College program 
which is the result of a collaboration between the 
English faculty and Michelle Sowey of The Philosophy 
Club of Melbourne. Once a cycle, in Terms 2 and 3, 
students attend workshops run jointly by Michelle and 
their English teacher. The ideas raised by the texts 
studied in English are examined and explored through a 
philosophical lens. 

Critical thinking, collaboration and communication 
are central to the workshops. Provided with a series 
of stimuli, students explore controversial issues and 
themes related to the texts they have been studying. 
They are required to find evidence to support their 
arguments and question the assumptions inherent in 
particular points of view. They are encouraged to reflect 
on their own thinking processes, and remain open-
minded and respectful of other points of view. 

ELTHAM Elite and Emerging  
Athlete Program (EEAP) 
The ELTHAM Elite and Emerging Athlete Program  
(EEAP) strives to provide an environment 

and opportunities for students with athletic potential 
to thrive. Students will have access to sports-specific 
coaches and strength and conditioning testing/
programs to assist them in achieving their  
personal best. 

EEAP will offer extensive knowledge to assist  
students striving for sporting success, nurture future 
career aspirations and foster general health and 
wellbeing benefits. 

The online application details required include: 
• Student profile – current level and competition,  
 achievements to date, additional sports played,  
 sporting ambitions 
• Student personal reflection – specific questions 
• Reference from a coach in support of the application 

Co-curricular Opportunities 
Students will take part in a range of different House 
Events across the school year. Many of these events 
are student driven and may change from year to year. 
These include House Music, swimming, athletics and 
cross-country, as well as debating and theatre sports. 

Students also have the opportunity to take part in 
or lead a number of different clubs and activities at 
lunchtimes and after school. Clubs such as F1 in 
Schools, Lego, robotics, programming, app design, 
science-fiction, fitness and more run regularly at 
scheduled times throughout the week, dependent on 
student interest. Students are encouraged to work with 
our teachers to develop clubs and groups that are of 
interest to them. 
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4.3 Coordinators and Contacts

YEAR LEVEL COORDINATORS

Year 7 Coordinator 
Penny van Gelderen

Year 8 Coordinator 
Alison Tolle

YEAR LEVEL MENTORS

Year 7 Mentors
Bell   Belinda Harding 
Evelyn   Terry Huddy 
Nillumbik   David Risteski 
Ross   Kristen McCluskey

Year 8 Mentors
Bell   Kate Kirby 
Evelyn   Mel Lee 
Nillumbik   Steph Lim-Duke 
Ross   Freya Johnson

ADMINISTRATION CONTACTS

Senior School Office  
9433 9954  
snroffice@elthamcollege.vic.edu.au 

Music Administration 
Sophie Weston 

4 .4 Year 8 Coffee Shop - Work Experience

The Year 8 Coffee Shop program is conducted at Swipers Gully Training Restaurant and is part of the Year 8 
student’s curriculum run throughout the school calendar year. Swipers Gully Training Restaurant is part of ELTHAM 
College and is situated 300 metres from the main Research campus. This is part of ELTHAM Colleges hospitality 
program and is an introduction to the workplace for the Year 8 students. It helps student in connecting learning to 
the workplace. 

Students complete 4 consecutive days of work experience during the school day. Students are rostered in groups 
of 4 and work in the Coffee shop. The Year 8 coordinator will allocate students their roster and students will work 
their allocated shift in the coffee shop. The students learn how to make coffee using an espresso machine and 
other hot and cold beverages while working their 3-hour shift at Swipers Gully Training Restaurant. 

The students gain experience in customer service, using new technologies, taking orders, processing payments, 
workplace safety, good hygiene practices and serving food and beverages. Students spend two days working in the 
bar making espresso coffee, non-alcoholic beverages and two days serving customers and taking orders. Parents, 
family and friends are welcome to attend anytime and especially when their children are working at Swipers 
Gully Training Restaurant. It is a really fun experience for the students and they get great pleasure serving their 
customers. We encourage all the community to come and see our wonderful students in action.
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5. year 9

5.1 YEAR 9 CITY EXPERIENCE  

5.2 TEACHERS AND SUPPORT STAFF

5.3 FREQUENTLY ASKED QUESTIONS

5.1 Year 9 City Experience 

 ELTHAM COLLEGE CITY EXPERIENCE  

The ELTHAM College City Experience program consolidates learning from Year 7 and 8, building on its energy to 
provide a strong preparation leading to the independence and responsibility of Years 10 – 12. This special program 
has been designed to respond to the learning and social needs of young people at a time when they are navigating 
their way to adulthood. The City Experience challenges and encourages students to engage fully in learning and 
thinking for themselves, about themselves and about who and what is beyond. Our desired outcome is for students 
to leave the City Experience with the thinking tools to understand the complexity of Melbourne as a city and the 
social and emotional tools to participate constructively in their community.  

The City is their Classroom 
Using the city as their classroom, students undertake excursions to places and spaces relevant to their studies. 
Tours, excursions, incursions, guest presenters and performers create lively exchanges and experiences. 
Excursions may include visiting the Melbourne and Immigration Museums, the Shrine of Remembrance, Chinatown, 
Sydney Road, Queen Victoria Market, ACMI, Federation Square, the State Library of Victoria, Parliament House, the 
Botanical Gardens and more. Excursions could be organised in advance, or depending on events in the CBD, with 
short-term notice. A member of the teaching staff usually accompanies students, but it could occur that they need 
to work independently on an assignment. This takes place in groups of three and students sign out before they 
leave and check in with their teacher on their return. The staff member will always take a first-aid kit along in case 
of minor incidents, but mobile phones are an excellent, and necessary form of communication in the city.  

Personal and social development 
Over the course of the year, students are involved in a range of active community-based experiences, such as 
Lentil as Anything, Homie, FareShare and volunteering opportunities with organisations such as St. Mary’s House 
of Welcome. Through the pastoral program: Me, Myself and Melbourne, and the City Experience teaching and 
learning program, our Year 9 students achieve a well-developed sense of personal achievement, a stronger sense 
of community and a deeper understanding of their relationship with the world of study and work.  

A Unique setting for Learning  
Each young person’s City Experience develops around core studies and integrated courses that maximise the city’s 
unique environment as an extended classroom. Students work collaboratively with teachers to develop a range of 
themes, academic tasks and experiences requiring them to be actively involved in their own educational programs.  

Structure 
A City Experience week involves four days at the City Campus where students utilise cultural and historical sites, 
confront urban environmental and community issues and meet and work with a range of people in the multicultural 
city of Melbourne. They enjoy typical city-based recreational activities, such as running/walking the ‘Tan’, ice 
skating at the O’Brien Arena or ten pin bowling at Strike Melbourne Central. One day per week, students return 
to the Research Campus to participate in additional language study, specialist technology-based subjects and 
interschool sport.  

ELTHAM students also complete one week of Outdoor Education at Wilsons Promontory in Term 4; with a focus  
on community and leadership to further extend and develop their learning in a remote environment.  

Growth and Development 
Close bonds between students and teachers are an integral feature of the City Experience. Mentoring, positive 
relationships and the development of life skills are promoted by the team who provide a secure, caring and 
supportive environment in which students can grow and learn. A small, dedicated teaching team of Mentors work 
with the students supporting their individual, group and class work as well as their involvement in community 
based programs. 
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5.2 Teachers and Support Staff 

All members of the City Experience team have a role in 
teaching, mentoring and student care. The City Experience 
team, the LOTE, LS and English Support team and the staff 
that work with Year 9 students on Thursdays are responsible 
for the wellbeing of all the students in their care. Should you 
have any questions about your child’s learning experience or  
their wellbeing you should not hesitate to contact their 
teacher and/or Mentor. 

The teachers and support staff are:  

Head of City Campus  
Evan Watts/Angie Bedford 

Science  
Samantha Cooke  

Mathematics  
Chris Capewell  

Humanities  
Nicholas Tapper   

English  
Clare Smailbegovic

English/Year 9 Coordinator  
Georgina McEncroe 

Learning Support  
Tennielle Craig 

Mentors act as facilitators of information between parents, staff and 
students as well as working with the young person to develop a City 
Experience program that meets their individual needs. The Mentors 
seek the support of parents, other team members, the School 
Counsellor and/or the Case Manager when needed. The aim of the 
Mentor group is to create a sense of belonging by building positive 
relationships, promoting personal growth and a sense of self, as an 
individual and as a member of many different communities.

5.3 Frequently asked questions 

Where is the City Campus located? 
Level 2, 398 Lonsdale Street  
Melbourne VIC 3000 

What time is the campus open?
The City Campus team is on campus from  
8.30am-3.45pm. Lessons commence at 9.00am. 

What days does my child attend the City Campus? 
Year 9 students attend the City Campus each Monday, 
Tuesday, Wednesday and Friday of the school term. 
Thursdays are spent at the Research Campus. For 
significant school events, students may attend 
extraordinary additional days at the Research Campus. 

How do I notify the school if my child is absent? 
All student absences are to be reported to the Senior 
School Office by 9.00am each school day by phone 
9433 9954, email snroffice@elthamcollege.vic.edu.au 
or through the mE App. If possible, planned absences 
should be reported ahead of time so relevant teachers 
can be advised. 

What does my child do during recess and lunchtime? 
As long as students are wearing their uniform correctly, 
they are welcome (and encouraged!) to explore the city. 
Students are allowed to leave campus during recess 
and lunch in groups of three or more. Groups sign with 
all names included and a mobile number for one person 
in the group. Ample recreation space is also available 
on Campus, with a full kitchen, table tennis table and 
quiet study space. 

What are meal arrangements for break times? 
There are many food vendors in close proximity to the 
City Campus, as well as comfortable places to eat a 
packed lunch. Students are encouraged to consider 
balanced, healthy options where possible. 

Packed meals can be stored in your child’s locker or 
 the refrigerator. Students have access to a full 
kitchen, with an oven, fridge/freezer, boiling water 
tap, microwave and sandwich press. Students are 
encouraged to use the fridge/freezer and their locker 
to store meals and snacks for rainy days. Knives are 
available from a staff member. 

In the interests of health and damage to property, 
coloured Slurpee style drinks are not permitted  
on campus. 

What does my child do if they’re running late or 
have to leave early? 
If they are late to school or need to leave early they 
need to sign in/out using the student attendance 
register. A student will not be allowed to leave the 
campus unless notification has been provided from 
home via phone, email or hand written note. It is 
recommended that your child and their mentor  
are Cced in all emails to allow for efficient  
departure procedures. 

How do I communicate with my child’s teachers? 
Mentors should always be the first point of contact 
for families with queries regarding the City Campus 
program. If appropriate the Year 9 Coordinator or Head 
of City Campus and the Director of Senior School can 
also be consulted. During the day it is often difficult 
to speak to Mentors directly as they are in classes 
and duties for the majority of the day. We recommend 
families contact the main campus Reception or the 
Senior School office, who can then pass on a message. 

Phone or email are our preferred methods of contact. 
Staff based in the City can be contacted on 9433 9973 
and Research Campus staff on 9437 1421. 

For any queries please contact the Senior School at: 
snroffice@elthamcollege.vic.edu.au 

How does my son/daughter get to and from school 
every day? 
Most students attending the City Campus will  
travel by train on the Hurstbridge Line. Click here 
for Metro trains Hurstbridge line timetable.
If your child is using an alternative form of transport 
such as bus or tram, you will need to inform  
the City Campus so we can make a record of it. 

How can I get in touch with my son or daughter 
during the day? 
Students are encouraged to carry a mobile phone and 
a small amount of cash with them at all times whilst 
travelling off campus. Mobile phones should not be 
used for phone calls or texting during learning time. If 
it is necessary to contact a student during class time, 
please ring the City Campus on 9433 9973. 

https://www.metrotrains.com.au/lines/hurstbridge/
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Does my child need a concession card or Myki? 
All students require a Myki card to travel to and from the City Campus by train. Children under the age of 16  
do not need a Concession Card to purchase a concession fare, however it does not hurt for students to have a 
concession card as it makes it easier to identify themselves and their age if needed. It is highly recommended  
that students also register for a Mobile Myki (via Google Pay) in case they loose their Myki. Both physical and 
digital Mykis can be registered via the PTV app. Registered Mykis can be reported lost or stolen. As transport 
during the day is often via the Tram or Bus network away from top-up stations, arranging Auto top-up via the 
PTV app is highly recommended. For further information please refer to: myki.com.au 

What uniform does my child wear? 
Students are required to wear correct core school uniform at all times in accordance with the ELTHAM  
College uniform requirements. Click here for uniform requirements 

 
If a student is unable to wear uniform for any reason please contact their Mentor to negotiate an alternative. The 
College school bags are a mandatory item at Year 9, but students may also wish to keep a small carry bag for 
essential items when off-campus during the school day. Students who are wearing incorrect uniform items will not 
be permitted to exit the campus at break times unless rectified. Please also be aware that thongs and open-toed 
shoes are not acceptable under any circumstances, including free dress days. 

Students may be involved in a sport and recreation program as part of their City Experience and they will be 
advised of what days they will need to wear their Sport uniform. 

At the Research Campus, students wear their sport uniform and appropriate footwear for sport and  
recreational activities. 

What subjects will my child be studying as part of their program? 
Students will undertake dedicated classes in the 
following core learning areas:
• English  
• Mathematics  
• Humanities 
• Science 

As part of the integrated City Experience program 
and the Research program, students may also 
explore the following learning areas:
• Visual, Performing and Media Arts  
• LOTE, Learning Support or English Support 
• Food Technology  
• Music  
• Chemistry  
• Sport  
• Health and Physical Education  
• Personal development skills 

How will I be kept informed of my child’s progress? 
Subject conferences are held early in Term 2 and late in Term 3 to discuss academic progress and performance. 
Both parents and students are encouraged to attend, as this is a dialogue about how we all work together to 
improve student outcomes. 

Students are provided with, or help establish, a set of assessment criteria to help guide them with their work  
and their learning. A wide variety of assessment tasks are used, which include tests, assignments or project- 
based investigations. 

Will there be homework? 
Working at home is an integral part of our learning environment and, when set, should be completed to the 
appropriate standard and within the given time frame. Types of homework will vary. At times there may be set 
work or wider reading and investigation. The purpose of homework is to build upon and reflect on daily learning, 
promote discussion with family and friends or the opportunity to fine-tune assignments or learning tasks. Most 
importantly, homework is seen as a way of building upon the students’ individual learning experience and should 
be meaningful and worthwhile. 

What is expected of me as a parent/guardian while my child is involved with the City Experience program? 
Throughout the school year, parents/guardians will be invited to take part in different activities with their child. 
Key dates are listed on the College Calendar on mE, in Family News or letters sent via email. Parent/Guardian 
involvement is an essential part of student learning and development and has proved to have positive impacts  
on their health and wellbeing. Please don’t hesitate to contact us if you have any further ideas about how this  
can be achieved. 

More information regarding all events is provided via parent emails closer to the scheduled dates. 

How does my child access First Aid and wellbeing at the City Campus? 
First Aid will be provided by teaching or administrative staff in the City Campus, following Telehealth guidance from 
the ELTHAM College First Aid team at the Research Campus. 

Due to limited staff and facilities at the City Campus, your child may be sent home as per the usual arrangements 
if their condition does not improve after 20 minutes. With written parental permission, and the approval of the 
ELTHAM College First Aid team at the Research Campus, students may be able to leave independently via public 
transport or taxi. As always, in emergencies, 000 will be called and staff will follow their instructions. 

Staff at the City Campus can store and administer medication, following the completion of a Medical Authorisation 
Form sent to the ELTHAM College First Aid team. Please note students should submit all medication for storage 
upon arrival at the City Campus, with the exception of Epipens, Asthma relievers which must be carried by the 
student at all times if required on their Anaphylaxis or Asthma action plans. 

Students who are supported by the College Psychologists are encouraged to make appointments on Thursdays at 
the Research Campus. However, students can be connected with the College Psychologists or external allied health 
practitioners via Telehealth, with adequate notice and written parental permission. 

Can my child still take part in the vocal and instrumental and co-curricular programs at ELTHAM even 
though they are based in the City? 
Year 9 students involved with instrumental and vocal lessons can still do so at the Research Campus on 
Thursdays (at a pre-arranged appropriate time). Students needing to leave the city for after school co-curricular 
activities at Research on other days can catch the earlier 2.46pm train from Melbourne Central Station to arrive 
at Eltham Station at 3.37pm, with a connecting bus to Research Campus at approximately 3.50pm. They should 
communicate with their mentors in advance to ensure efficient departure. 

Are Year 9 students still involved with Interschool Sport? 
Interschool sport is a compulsory part of the Year 9 program. Students will participate in EISM sport on Thursday 
afternoons and are required to wear the College sport uniform and appropriate footwear for physical activity. 
Students also participate in all House carnivals held by the College. 

When do Year 9 students take part in Outdoor Education?
The Year 9 Outdoor Education involves a six-day trip to Wilsons Promontory National Park – five days of 
bushwalking, spending one night in the lighthouse. The focus of the program is living together in a community. 
Teamwork, leadership and independence are promoted and encouraged, as well as having the opportunity to visit 
this remote but beautiful location in Victoria’s South. The program takes place in Term 4. 

https://elthamcollege.vic.edu.au/wp-content/uploads/2022/10/Uniform-Guidelines_2022.pdf
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6. year 10 - 12

6.1 WELCOME 

6.2 YEARS 10 - 12 PROGRAM

6.3 COORDINATORS AND CONTACTS

6.4 ENTRY AND WITHDRAWAL FROM COURSES

6.5 POLICIES

6.6 

GLOSSARY OF KEY TERMS6.7 

SPORT IN SENIOR SCHOOL

6.1 Welcome

Dear Students and Families
I would like to welcome you to Year 10 – 12 at ELTHAM. 

During your journey through these years our goal is to help you develop a clear sense 
of self, whilst equipping you with the skills to manage your life, your learning and your 
participation in the world. Your final years of secondary schooling is where everything 
you have experienced to date comes together to help shape your future. 

Most students will complete a three-year VCE program and experience a range of 
subject areas. 

The primary purpose is to provide the best possible preparation for now and the future. 

Life in Year 10 – 12 is rich and varied, with many opportunities for you to be involved – 
these include leadership opportunities, music, sport, debating, community service and 
much more. 

These activities help provide a balance to study commitments and may also introduce 
you to new skills and interests. 

I wish you every success for your journey through the last few years in the Senior 
School at ELTHAM.

Lesley Moulin     
Director, Senior School  
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6.2 Years 10-12 Program

Years 10 – 12 at ELTHAM College is personalised, so the program for one student may differ significantly  
from that of another. 

The Years 10 – 12 program is constructed across several years, not year by year. Most students complete a  
three-year VCE program across Years 10 – 12, exploring and experiencing a range of subject areas, specialising 
 as required to link tertiary or work opportunities. There are three different levels of subjects on offer: Year 10,  
VCE and VET Units 1 & 2, VCE and VET Units 3 & 4 subjects. 

COURSES OF STUDY

Year 10 Subjects
• The compulsory core subjects – English, Humanities, Sport and Fitness and Mathematics and Science  
 run for a whole year, i.e. two semesters
• The elective subjects run for one semester in length and are designed to provide exploration across a    
 range of areas
• Students are expected to meet learning outcomes and also complete various assessment pieces that    
 are given an internal mark (see below)

VCE Units 1 & 2: 
These can be studied as individual semester length subjects or as a two-unit sequence. Students must meet 
all learning outcomes of a unit to satisfactorily complete it and gain an S (satisfactory) for the unit. An N (not 
satisfactory) on any one learning outcome will mean an N for the entire unit. Learning outcomes do not just involve 
completing a set amount of work; they are about exhibiting a level of understanding of the area of study. 

A student’s level of achievement in a unit is measured by a series of assessment components that are graded by 
the teacher and reported to the student and their parents. 

Marking scheme for Year 10 and Unit 1 & 2 VCE subjects: Very High: A+ 90 – 100%  
                    A 80 – 89% 

High:           B+ 75 – 79%  
                    B 70 – 74% 

Medium:   C+ 65 – 69%  
                   C 60 – 64% 

Low:          D+ 55 – 59%  
                   D 50 – 54% 

Very Low  E+ 40 – 49% 

                   E 30 – 39% 

UG:            Below 30% (Ungraded) 

NG:   Not Graded  
  (Used if there has been a reason  
  for the work to not be assessed,  
  such as late submission, student  
  absence etc.) 

These grades are not reported to the Victorian Curriculum and Assessment Authority (VCAA) and have the status 
of internal grades only. They nevertheless provide important feedback to the student in contemplating Unit 3 & 4 
studies in that subject or others. 

VCE Units 3 & 4: 
These must be completed as a two unit sequence, 
and are undertaken by students in Year 11 or Year 12. 
Students must meet all learning outcomes in each unit 
in order to satisfactorily complete it. A student cannot 
achieve a study score for a Unit 3 and sequence or a 
bonus towards the ATAR without also attaining an S for 
both units. 

Assessment in Units 3 & 4 is comprised of a 
combination of school-based assessment and external 
examination assessment. Student achievement for 
school-based assessment is reported to students and 
parents via percentage and descriptors (Very High, 
High, Medium, Low, Very Low or Not Shown) related 
to the criteria for each assessment piece. All assessed 
coursework scores are statistically moderated against 
the external examination results of the ELTHAM cohort 
in this subject. Therefore, whilst SAC marks are a 
strong indicator of student progress, the final score is 
determined in December after the statistical moderation 
process has taken place. 

Students who attempt a VCE Unit 3 & 4 subject receive 
a study score between 0 – 50 from the VCAA. This 
score is a final result for the subject. 

VCE VET subjects: 
These are theory and competency based subjects e.g. 
Hospitality and Music Industry. A study score or an 
increment towards the ATAR will be awarded to the 
student once they have satisfactorily completed two 
years’ study in the subject. They also gain a Certificate 
II or III which is recognised nationally. 

A student must be deemed competent in every element 
(or Learning Outcome) in every Unit of Competency 
before ELTHAM College can issue a nationally 
recognised Certificate of Achievement. Students are 
graded on each competency on a scale of 5 to 1, with 5 
being Very High to 1 being Very Low. 

Very High:  21 – 25 (84 – 100%) 

High:   18 – 20 (72 – 83%) 

Medium:  15 – 17 (60 – 71%) 

Low:   12 – 14 (48 – 59%) 

Very Low:  5 – 11 (20 – 47%) 

The marking scheme for the SAC totals is as follows: 

In relation to school-based courses, if a student’s first 
attempt at an assessment task is of a quality that 
they gain a UG (ungraded) for the work, the student is 
able to resubmit that work in order to obtain an S for 
the associated learning outcome. The original grade 
of UG for the work will stand even when the student 
ultimately achieves an S. Similarly, in relation to VET 
subjects students are able to resubmit assessment 
tasks throughout the year in order to achieve 
competency. This is subject to the student completing 
this work within the course deadline. 

School Based Apprenticeships: 
These may be undertaken as part of a student’s 
program and are nationally accredited e.g. Horticulture, 
Carpentry or and Hospitality. 

Block Credits: 
Students may undertake approved VET subjects 
conducted outside the VET in the VCE program and may 
receive credit for them e.g. VET Chinese. 

University Extension Studies: 
These are taught and assessed by the university 
faculties according to their own procedures. 

Staff at the College assist students in preparing for 
these courses, but the ultimate relationship is between 
the student and the university. A pass score or higher in 
one of these subjects will contributes an increment to a 
student’s ATAR score. 

Late Work Policy: 
Late work is defined as work submitted after the due 
date required of the class or group, or work submitted 
after the date negotiated between student and teacher. 
The Late Work Policy defines actions to be taken if work 
is not submitted punctually. It is designed to support 
students in meeting their work deadlines by developing 
appropriate skills, attitudes and work behaviours. 

If work is submitted late it will be graded NG for ‘Not 
Graded’. In the report, a grade for the work will not 
be recorded but a comment will be made relating to 
the piece of work and an explanation provided about 
the lateness of submission. If a student consistently 
does not submit work or hands work in late, it will be 
reported to the relevant Coordinator for discussion and 
consequences. Students may be required to complete 
late work after hours. 
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Plagiarism: 
Plagiarism is a type of intellectual theft. It can take many forms, from deliberate cheating to accidentally copying 
from a source without acknowledgement. Whenever words or ideas from another person are used in another piece 
of work, the source must be acknowledged. 

Strategies for avoiding plagiarism include: 1.  Put in quotation marks everything that comes   
     directly from another source 

2.  Efficient note taking skills using keywords 

3.  void just rearranging or replacing a few words 

Click here for useful website on plagiarism.
Plagiarising can have serious consequences, which may result in a student receiving zero marks for  
that assessment (as per VCAA guidelines). Students’ work may be checked via plagiarism software. 

Authentication of Student Work: 
All students must comply with VCAA rules related to authentication. A student must ensure that all 
unacknowledged work submitted for assessment is genuinely their own. A student must not knowingly assist 
another student in a breach of rules. Details of the VCAA rules are outlined in the VCE and VET Administration 
Handbook Sections 9 and 10 under School Based Assessment and can be obtained from the VCE Coordinator.
Appeals Process: 
A student may appeal to the VCAA against a decision by the College and the penalty imposed by the College in 
respect of contravention of the assessment rules of the VCAA relating to schoolbased assessments. Any appeal 
must be made in writing to the Chief Executive Officer of the VCAA no later than 14 days after the student 
receives written notice of the decision from the College. Details of the process are outlined in the VCE and VET 
Administrative Handbook Section 11 under School Based Assessment and can be obtained from the  
VCE Coordinator. 

EXAMINATIONS

The development of examination skills plays a crucial role in determining a student’s academic success at VCE 
level. To assist with this preparation the College provides formal examination sessions at the end of each semester 
for Year 10 and Unit 1 & 2 subjects. Attendance at these is compulsory and is a required element for successful 
completion of the semester’s work.

Examinations are a major determinant of the study score in most Unit 3 & 4 VCE studies. These dates are set by 
the VCAA.

General Achievement Test (GAT):
The General Achievement Test (GAT) is a three-hour test of general knowledge and skills in three areas: written 
communication; mathematics, science and technology; humanities, the arts and social sciences. All students 
undertaking a Unit 3 &4 subject are required to sit the GAT. This exam must be taken seriously as these results are 
particularly useful if a student is ill or suffering personal trauma during any other VCAA examination. In addition, 
GAT scores are used by some tertiary institutions as part of their selection policy.

Further information will be distributed to students in hard copy in the VCAA VCE Exams.

Click here for navigator booklet and the VCAA.

SPECIAL CIRCUMSTANCES AFFECTING STUDIES
Students who face personal circumstances and difficulties that affect their VCE studies may be eligible to have 
these circumstances taken into account in terms of their assessment. Such circumstances are defined by the VCAA 
and/or VTAC, and each has their own rules and application dates. 

There are five types of situations that apply:

Special Provision in Student Programs – assists students in managing their programs because of prolonged 
absences due to illness, factors relating to personal environment, impairment or disability.

Special Provision in School Based Assessment – assists students with specific learning needsin meeting  
VCE outcomes.

Special Examination Arrangements – may be approved to meet the needs of students who have disabilities, 
illnesses or other circumstances that would affect their ability to perform in examinations. 

Examinations – Derived Examination Score (DES) – this is intended for the student who is ill or affected by other 
personal circumstances at the time of a Unit 3 & 4 examination and whose examination result is unlikely to be a 
fair or accurate indication of their learning or achievement in the study.

Special Entry Access Schemes (SEAS) – this is relevant to Year 12 students applying fortertiary entrance through 
VTAC who have experienced educational disadvantage. There are two types of schemes: access and equity and 
Year 11 and 12 Special Consideration. The closing date for SEAS applications will be announced by VTAC, and is 
usually early October.

Any student who believes they have circumstances affecting their performance, including known medical or 
learning needs, should discuss this in the first instance with the VCE and VET Coordinator who will assist students 
in their applications and provide supporting information. Note that it is the responsibility of the student to ensure 
that they follow through with the completion of the appropriate forms, as deadlines set by external bodies are  
not negotiable.

COLLEGE REPORTING AND INTERVIEWS

The College intranet (mE) provides the facility for regular online reporting to students and parents. This will usually 
coincide with the completion of learning outcomes or assessment tasks.

Students and parents can therefore expect approximately three to four short comments per subject per semester. 
Reports can be printed at home at any time. Full end of semester printed reports are not provided by the College, 
except in special circumstances. At the end of Year 12, students receive their Graduation Certificate.

Parent/teacher/student interviews are held formally twice in the year.

Subject teachers and coordinators are available throughout the year to discuss student progress.

Parents/Guardians can email staff to organise a meeting to discuss any concern that may arise. It is the College 
philosophy that students should attend interviews, as they are considered responsible for their own learning.

YEAR 12 GRADUATION CERTIFICATE

At the conclusion of their last year, Year 12 students are presented with a Graduation Certificate that represents 
the successful completion of their Senior schooling at ELTHAM. There is also the opportunity for the inclusion of a 
personal reference by a nominated member of staff which would reflect on the academic courses, achievements, 
life skills, leadership and co-curricular involvement of the student throughout their Senior schooling.

https://www.student.unsw.edu.au/plagiarism/contents
https://www.vcaa.vic.edu.au/Pages/HomePage.aspx
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6.3 Coordinators and Contacts

KEY CONTACTS

Please refer to the list below in order to determine the most appropriate contact for your particular query.  

Director, Senior School 
Lesley Moulin – can be contacted if there are concerns about student progress or support which have not been 
resolved through contact with the subject teacher or year level coordinators. Lesley Moulin is responsible for the 
Teaching and Learning Programs in Senior School.  

Year Level Coordinators
Overall academic, social and emotional progress.  

Year 10 
Susan Driessen

Year 11 
Brad Stelfox

Year 12 
Simone Kenny

VCE and VET Coordinator 
The VCE and VET Coordinator is responsible for 
compliance provisions e.g. administration, procedures, 
derived exam score applications, examination 
arrangements and calendar of major events.  

LifeWork Advisor 
The LifeWork Advisor provides advice and support 
regarding subject and course selection, career and 
future opportunities, tertiary options, vocational and 
LifeWork skills. In 2023, Year 10, 11 and 12 students 
can book time with their Lifework Advisor to get help  
in organising themselves and their workload. 

Senior School Administrator  
General queries, snroffice@elthamcollege.vic.edu.au  
9433 9954, for student absences, submission of forms, 
and completion of SACs outside class time, assistance 
to Director, Senior School and support functions and 
Senior students, administration of social and academic 
calendar events.   

6.4 Entry and Withdrawal from Courses

Entry and Withdrawal from Courses: 
Students are required to check their program of subjects for accuracy. 

No entry or withdrawal from a subject is effective until processed by the LifeWork Centre.

Any subject change requests should be made by the end of the third week of classes for each semester.  
This means after the two weeks of Early Start plus one further week of classes. 

Year Level Mentors 
Year 10
Bell    Michelle Hall 
Evelyn    Asia Kosowski 
Nillumbik    Oliver Ashkar  
Ross    Kyla Vaz/Georgie Cortesao

Year 11
Bell    Darcy Price 
Evelyn    Madeleine Coulombe   
Nillumbik    Arthi Naidu 
Ross    Peter Attard

Year 12
Bell    David Tonkin 
Evelyn    Kylie Price 
Nillumbik    Stuart King 
Ross    Anya Greenhill

6.5 Policies

POLICY ON SUBSTANCE ABUSE

Why we have a policy on substance abuse. 
Our goal is to prevent misuse of substances that can constitute danger. By this we mean anything except food and 
water which when, taken into the body, alters physical or psychological function. 

This definition includes but is not restricted to analgesics, alcohol, tobacco, cannabis, amphetamines, solvents, 
medically prescribed drugs and hard drugs. 

What the policy states 
The College’s position is: 
• The possession and/or supply of illegal drugs is an  
 offence and is against the law. Such actions will not  
 be tolerated by the College
• ELTHAM is a smoke and vaping free-school.  
 The use of tobacco is not permitted
• The College strongly disapproves of the misuse of  
 alcohol in any situation, and it does not condone the  
 use of alcohol or tobacco by young people under  
 18 years 
• Prescription drugs must only be used with strict  
 guidelines as directed by a medical practitioner and  
 by the person for whom they were prescribed 

Note: 
• Senior School students are recommended to   
 make use of the First Aid Officer should they  
 require assistance with storage, administration  
 or monitoring of their medication
• The First Aid Officer is to be informed 
 when medication may adversely affect  
 student performance 
• The College supports the QUIT program which  
 provides literature and strategies on how to deal  
 with smoking and other substance use

ANTI-DISCRIMINATION POLICY

ELTHAM College values the diverse backgrounds and experiences of members of the community. 

It actively seeks social justice, tolerance and global citizenship. The College will educate against discrimination. 
Exemplary practice will be modelled in its dealings with all members of its community through curriculum, 
teaching-learning processes, the creation of a safe and secure environment, management practices and 
professional development of staff. 

The College will comply with all appropriate anti-discrimination laws ensuring that the regulations are appropriate. 

What is harassment? 
Harassment is behaviour and/or comment to another person which that person finds offensive, humiliating or 
frightening. Bullying is a form of harassment. It can be obvious physical behaviour, or it can be subtle physical 
behaviour towards a person or their property – picking on them. Name calling and nasty comments about a person, 
their race, religion, family, physical appearance or their gender are all aspects of harassment. They may be spoken 
face-to-face, telephoned including text or messaging or written to a person, in public places or used on social 
networking sites. 

Harassment may be carried out by drawings or pictures. It is not an excuse to say it is ‘a joke’. Harassment also 
includes unwelcome sexual behaviour of any kind and applies equally between males and females or between 
members of the same gender. Sexual harassment is unlawful. 

What to do if you feel harassed or see harassment. 
Tell the person what they are doing is unwelcome, offensive or hurtful and tell them to stop. If the harassment 
continues, you should report the incident or issue to a senior member of College management or with whomever 
you feel most comfortable. The latter person will take appropriate action with senior management. 
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How the College will deal with complaints.
The steps which will be followed are: 
• To find out, as precisely and fairly as possible, exactly what the  situation is by talking to both parties  
 and making a written record
• To counsel the people involved and try to resolve the situation by negotiation and conciliation.  
 Notes will be taken 
• Disciplinary action and/or notification of outside bodies may occur. This will be undertaken by the  
 appropriate senior staff members, with the authority of the Principal. This step will also be recorded
• It is a very serious offence to threaten or harass anyone who has made a complaint, or any witness  
 (on either side), or in some way try to upset a fair outcome 

ELECTRONIC COMMUNICATIONS POLICY

Educational Technology is provided primarily for educational use; the College is your workplace and computers are 
tools to help you work effectively. It is expected that everyone will act responsibly and appropriately with regard to 
the use of these tools. 

Network Use 
All passwords and login details must be kept private.  
It is important that all files are kept secure to   
prevent others from accessing your work or email. 
Do not give your password to others. On no condition 
must you access other people’s files through their 
password, or through illegal means e.g. hacking. If you 
suspect that someone knows your password, please 
request that the Network Manager arranges a change 
of password. 

You are responsible for managing you own files. Work 
should be stored on your G drive with regular back-
ups made to a USB key or other storage device. Do not 
store work on the C drive of individual computers (that 
includes My Documents and the Desktop). 

Internet access is provided for educational purposes. 
Access to the internet via the College facilities 
may not be used to browse, download or distribute 
material which is of an anti-social nature, or which 
is pornographic, violent, illegal, racist, destructive, 
demeaning or denigrating of others. You must respect 
the laws and rights of others. Particular notice 
should be taken of copyright, equal opportunity, anti-
harassment and anti-discrimination laws. Network 
administrators will monitor internet sites used. 

Downloading large files such as graphics, music, video 
and software seriously reduces the efficient operation 
of the network and can breach of copyright. 

All printing is facilitated via student ID cards. Each 
student must have their own individual card in order 
to print. Please see the Senior School Administrator in 
regard to replacement ID cards. 

Communications 
It is important that all communications made over  
the College network, in social networking sites or 
via email, should be in keeping with the behavioural 
expectations outlined. Special note should be taken 
of the guidelines with regard to harassment and 
unacceptable language use. 

The guidelines that apply to unacceptable internet  
use apply to email use. Violations will be regarded as a 
serious workplace breach and acted upon accordingly. 

You may not access sites containing material or topics 
prohibited in the section above. 

It is paramount that the privacy of all individuals 
is respected at all times with regard to electronic 
communications. You may not forward the email 
address, personal details or personal correspondence to 
another person. 

Placing material on social networking spaces or other 
parts of the internet that bring the College into disrepute 
will attract serious consequences. You are responsible 
for managing your privacy settings on social media sites. 

Mobile phones are to be switched off or on silent before 
entering scheduled classes or events. Text messaging 
and making and receiving calls during these times is  
not acceptable. 

The College reserves the right to monitor the way you 
use the facilities provided, including email and network 
storage. Students are expected to ensure that computers 
and individual devices are used appropriately and 
physical interference or damage to any equipment must 
be paid for. These actions will be regarded as a serious 
workplace breach and acted upon accordingly.

6.6 Sport in Senior School

ELTHAM College is a member of the Eastern Independent Schools Melbourne (EISM) Sports. 

Association and participates in Athletics, Cross Country and Swimming carnivals run by the Association.  
Senior School sport for Years 10 to 12 take place on Wednesday afternoons. All home and away matches finish  
in time for students to be returned to ELTHAM by 4.00pm. Training sessions will be held when there are no 
matches scheduled.

It is compulsory for students to participate in the EISM sporting program up until and 
including Term 3 in Year 11. Year 10 students will follow a non-competitive sporting program 
during Term 4 until exam preparation begins. Students in Year 12 are still encouraged to 
engage in Sport, as it not only promotes their fitness and time management skills, but it also 
provides them with important team membership that can be a vital support in the sometimes 
academically stressful final year of schooling.

Students are expected to attend all sport sessions throughout the season. 
• If you are unable to participate due to injury you are expected to attend and assist the  
 coach unless you have made prior arrangements with Lesley Moulin, Director  
 Senior School
• If you know in advance that you cannot attend a sport session, students must contact   
 Simone Kenny (staff member responsible for EISM Senior Sport) prior to the day to make  
 necessary arrangements, and then students must sign out at main reception on the day

We have a responsibility not only to our own students but to the others in the EISM sporting 
association to ensure we can field teams. When students are missing for private appointments 
it is not only detrimental to their own sporting program, but it can affect other students, as we 
may not be able to field a team or may play with a minimal number which can be a difficult 
and unrewarding experience for all involved. Any appointments should be scheduled at times 
that do not impact sport. 

Sporting Carnivals 
Throughout the year, ELTHAM will also compete in a number of EISM sporting 
carnivals involving swimming, athletics and cross country. All students are 
expected to represent the College as required. This includes all matches, 
carnivals, training and championships. 
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6.7 Glossary of Key Terms

ATAR (Australian Tertiary Admission Rank): The 
overall ranking on a scale of zero to a student receives 
based on his/her Study Scores. The ATAR is calculated 
by VTAC and universities and TAFE institutes to select 
students for courses. 

Block Credit: If you have completed training at 
Certificate II level or above in an area not covered in 
VCE VET programs, the VCAA may award you credit. 
This is called ‘Block Credit Recognition’. 

Certificate II training may contribute to the VCE at Units 
1 & 2 level and training at Certificate III and above may 
contribute at Units 3 & 4 level, depending on what other 
subjects have been studied. 

Derived Exam Score: Provision available for students 
who have missed an examination or whose examination 
performance has been impaired due to illness or other 
serious cause to have an alternative score calculated 
by the VCAA. 

General Achievement Test (GAT): A test of knowledge 
and skills in writing, mathematics, science and 
technology, humanities and social sciences and the 
arts. It is completed by all students undertaking a 
VCE Unit 3 & 4 sequence and used by the VCAA as 
part of the statistical moderation of SACs, as a quality 
assurance check on the VCAA’s marking, to help 
determine Derived Exam Scores should a student be  
ill or suffering personal trauma at the time of their 
exams it is also used by some tertiary institutions  
in determining course entry. Attendance at the GAT  
is compulsory. 

Applications for exemption are limited to  
exceptional circumstances. 

RTO: Registered Training Organisation is a provider and 
assessor of nationally recognised training. Only RTOs 
can issue nationally recognised qualifications. 

Satisfactory/not satisfactory (S/N): The measure 
of whether a student has met a particular learning 
outcome or unit of work to a level of understanding 
specified in the relevant study design. 

School Assessed Coursework (SAC): A school-based 
assessment for a VCE Unit 3 or Unit 4 component. 
SACs consist of a set of assessment tasks that assess 
students’ achievement of specific learning outcomes. 
At ELTHAM, the term SAC is also used for assessment 
components in Unit 1 & 2 and Year 10 subjects. 

School Assessed Task (SAT): A school-based 
assessment for a VCE Unit 3 & 4 sequence in Art, 
Media, Studio Arts and Visual Communication and 
Design which is reported as a grade. A School Assessed 
Task is set by the VCAA and assessed by teachers in 
accordance with published criteria. School assessments 
of tasks are subject to review by a panel appointed by 
the VCAA. 

Special Provision: Arrangements that are made 
to allow students who are experiencing significant 
hardship the maximum opportunity to achieve the 
learning outcomes and demonstrate their learning  
and achievement. 

Student Number: The number assigned to each 
student enrolled in VCE/VET. 

Study Score: A score from 0 to 50 which shows how 
a student performed in a VCE study, relative to all 
other students doing the same study. It is based on the 
student’s results in assessments and examinations. 

VCE: The Victorian Certificate of Education (VCE) is 
a qualification recognised throughout Australia. The 
VCE is awarded to students who complete the highest 
level of secondary education in a Victorian. It combines 
examinations and assessed work. 

Each subject is divided into semester length units, from 
Unit 1 through to Unit 4. Credit transfer is available from 
overseas schools for Units 1 & 2 subjects. Units 3 & 4 
are studied as a continuous one year subject. 

In order to gain the VCE, a student must complete a 
minimum of four subjects at a Unit 3 & 4 level, one 
of which must be English or English as a Additional 
Language (EAL) or Literature.

Completion of a subject occurs when the student 
completes the learning outcomes of the course. These 
must be completed to the satisfaction of the teacher, in 
addition to the student sitting for exams in the subject 
and completing the various course work tasks. 

Further essential requirements for VCE are that all 
students doing a Unit 3 & 4 subject must sit the General 
Achievement Test (GAT) in June of each year. 

Students receive a study score from the VCAA for each 
subject they study. The highest score possible is 50. 
A student’s scores from the top 4 subjects (including 
EAL/ English/Literature) are added together, plus 
bonus points for additional Unit 3 & 4 subjects or Block 
Credits. The resultant score is ranked against those of 
all other Australian students to calculate a percentile 
ranking up to 99.95. This ranking, known as the ATAR, 
is used as the main basis for university entrance  
in Australia. 

VET in the VCE: Vocational Education and Training 
Certificate courses which are part of the VCE. 

VCAA: Victorian Curriculum and Assessment Authority. 
The statutory authority that is responsible for setting 
and administering the VCE. 

VTAC: Victorian Tertiary Admissions Centre acts on 
behalf of universities, TAFEs and other providers 
facilitating and coordinating the selection system for 
tertiary institutions. VTAC calculates and distributes  
the ATAR.
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7. International Students

7.1 WELCOME 

7.2 ORIENTATION

7.3 ATTENDANCE

7.4 YOUR RIGHTS AND RESPONSIBILITIES 

7.5 TRAVEL POLICY 

7.6 ACADEMIC PROGRESS 

7.7 INTERNAL COMPLAINTS AND APPEALS PROCESS 

7.8 HOMESTAY

7.9 POLICIES AND DOCUMENTATION

7.10 RESOURCES

7.1 Welcome

Dear Students and Families
At ELTHAM College, students from all nationalities experience an exceptional  
Australian education. 

ELTHAM College is a school like no other. The College is dedicated to internationalism. 
Our international student program is highly valued within the school community. 
ELTHAM College welcomes students of all nationalities, talents and abilities. We strongly 
encourage you to embrace the rich and varied opportunities you can be involved with, 
including leadership opportunities, co-curricular opportunities, music, sport, debating, 
community service and much more. 

Above all else, ELTHAM is about ‘growing hearts and minds’. We believe that school is a 
daring adventure where children learn to think for themselves in preparation for a future 
of exciting possibilities. Schools are constantly juggling the needs of a conventional 
classroom and the demands of an ever-changing, connected world. 

At ELTHAM, we are committed to providing experiences that respond to the intellectual 
and personal diversity of our students while creating spaces and opportunities for 
collaborative learning. Our young people are encouraged to see life as a chance for 
unlimited learning, while we have the privilege of helping to grow the hearts and minds 
of the next generation. 

We are constantly adapting to the changing needs of young people and their world. We 
aim for our graduates to step into life after school as proactive young people, equipped 
with the skills and desire to continue successful learning. 

Simon Le Plastrier     
Principal 
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7.2 Orientation

All new international students participate in the 
orientation program. During this time you will learn 
about study and life in Australia, and will have the 
opportunity to ask any questions you may have.  

On your first day at school you should meet at 8:30am 
at the Main Reception area at the front of the school.  

You should bring: 
• Mobile phone number (if you have one) 
• Lunch, or money to purchase lunch 
• Money or credit card to purchase uniform  
• Any questions you have! 

New students will meet with buddies on the first day during recess and lunch in preparation to attend classes the 
following day. We will arrange to meet with you during your first weeks of study at ELTHAM to make sure you are 
adjusting to your new school and help you complete everything on the Orientation checklist (see attached). You 
should use this time to ask any questions you have. For students entering ELTHAM College in during Terms 1 and 
3, an Orientation report will be sent home to your parents about your adjustment to your new school.  

As well as completing orientation and placement testing on arrival, you will work with our international staff 
and LifeWork Advisor to select an appropriate program of study. If you require substantial language support, this 
program may consist of English Pathway classes with the option of one or two mainstream classes to supplement 
your program. For more advanced students, the program may consist entirely of mainstream classes. You will be 
closely monitored during your initial months and programs adjusted periodically according to your individual needs.  

Support Staff for International Students 

Student Leadership 
There are numerous leadership opportunities at ELTHAM College. 

International students are strongly encouraged to apply for leadership positions in 
any of the following areas: • Specialist Captains and Leaders in the areas of  

 Music, Sports, International and Outdoor Education 
• House Captains and Leaders 
• College Captain and Vice Captain 

Head of Admissions  
Franceen Challons

International Student Mentor  
Nick Grant

International Enrolments 
Angela Cronwright  

7.3 Attendance

The College expects you to attend all timetabled classes. In addition, the Australian Department of Home Affairs has 
strict attendance requirements for holders of a student visa.  You are required to attend at least 80% of all classes.    

To comply with the conditions of your visa, please 
make sure that: 

• Trips home are made only during school holidays 
• Your homestay parent or relative contacts the  
 College before 9:00am if you are sick
• You get a doctor’s certificate for illness 

If the College is concerned about your attendance, we may put in place additional measures to help support you  
to make the required changes to your study habits.  

Please note: all non-school related absences, including illness with or without a medical certificate, will count 
towards non-attendance for student visa requirements. 

The College should be notified by 9:00am if a student is absent, via the mE app, email to reception@elthamcollege.
vic.edu.au or phone call direct to the relevant school area.

7.4 Your Rights and Responsibilities 

If you are granted a student visa, you must abide by all the conditions. Failure to comply with these conditions 
could result in the cancellation of your visa. 

These conditions include (but are not limited to): • Complete the course within the duration specified  
 on your CoE (Confirmation of Enrolment) 
• Maintain satisfactory academic progress 
• Maintain minimum 80% attendance 
• Maintain approved Overseas Student Health Cover  
 (OSHC) while in Australia 
• Notify your education provider of your Australian  
 address and any subsequent change of address 

Learn More 
Click here for a full list of student visa conditions.

7.5 Travel Policy 

Trips to your home country should be made during school holidays ONLY. You must complete an online ‘Student 
Travel Information’ form via Microsoft forms each term to cover your intended travel during the school holidays. 
You must submit an online Travel Form whether you intend to travel or not. If you do intend to travel, approval will 
not be given by the College unless full details of your travel arrangements are provided on the form, together with 
written permission from your parents. 

Travel bookings must not be scheduled during term dates unless there are extenuating circumstances.  
Any unauthorised absence will be regarded as non-attendance for student visa requirements. 

https://immi.homeaffairs.gov.au/visas/getting-a-visa/visa-listing/student-500
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7.6 Academic Progress 

ELTHAM College will monitor the academic progress of students  
to identify and offer support to those at risk of not progressing 
satisfactorily towards completion of VCE.    

Please note that it is a Department of Home Affairs student visa 
requirement that a student must achieve satisfactory academic results as 
determined by ELTHAM College at the end of each term or semester. Your 
teachers will develop and implement a plan to assist you if you are not 
making satisfactory academic progress. If at the end of a specified period 
of time, you still are not making satisfactory academic progress, you will 
be reported to Department of Home Affairs. The College will notify you in 
writing of its intention to make this report. You may access the ‘Complaints 
and Appeals Process’ within 20 working days if you want to appeal against 
the intended report.  You must continue to attend classes. 

Satisfactory academic progress is defined as: 
Year Levels up to Year 10: a pass grade in English/EAL and a pass grade in at least half 
of the other subjects being studied. 

7.7 Internal Complaints and Appeals Process 

The purpose of this procedure is to provide guidelines to follow if you experience difficulties that you are unable 
to resolve on your own. Concerns that are not dealt with have the potential to grow into major problems and these 
may reduce learning and academic achievement. Concerns or difficulties can be matters related to academic 
progress, discrimination, accommodation and business arrangements. 

The objective of the complaints and appeals process is to reach a determination that is fair, equitable and in line 
with College policies. 

Year Level 11 and 12: a pass grade in English/EAL; a pass grade in at least half of the other 
subjects being studied and a pass grade in a sufficient number of VCE Units 1, 2, 3 and 4 to 
allow the successful completion of VCE in the time allocated according to your study visa.    

To achieve a pass grade in your VCE Units 1, 2, 3 and 4, you need to obtain a ‘S’ mark on your 
‘School Assessed Coursework’ (SAC) set by your teachers.  

These pass grades must be achieved before your visa expires.  

THE PROCESS

Informal Reporting of the Complaint
First, bring your complaint to your relevant School 
Director, either Director of Senior School or Director 
of Junior School and action will be taken to resolve 
your complaint in conjunction with the appropriate 
staff members. If the issue is of an administrative or 
financial matter, the Director, Business and Operations 
will be consulted as part of the process. 

Formal Reporting of the Complaint 
If the issue cannot be resolved informally, you then 
to submit the details of your complaint in writing  
on a ‘Notification of Complaint or Appeal’ form  
with supporting information to the relevant School 
Director. This form is available from the International 
Enrolments office. 

Within 10 business days of the formal  
complaint being lodged, the School Director  
or the Principal will: 
• Discuss the complaint in confidence with  
 appropriate staff 
• Clarify details regarding the complaint
• Identify what you would like to do to resolve  
 the matter 
• Attempt to resolve the complaint in an amicable  
 manner with those people involved 

During this process, you are given an opportunity to 
formally present your case at minimal or no cost to you. 
You may be represented by a nominee or the nominee 
may attend any discussions that are held in relation to 
the complaint. All meetings are documented. 

Outcome of Complaint or Appeal 
You will be given a written statement of the outcome, 
including details and reasons for the decision. 

If the outcome is favourable to the student, the 
College will immediately advise the student of this 
and implement any decision and/or corrective and 
preventative action required. 

External Appeals Process  
Referral to Independent Person or Body 
If you are still dissatisfied following the outcome of  
the formal reporting of the complaint, then you will  
be advised of your right to access the external  
appeals process at no cost to assist in the resolution  
of the complaint. 

If you want to complain or appeal the College’s 
decision, you can contact the Overseas Students 
Ombudsman.  The Overseas Students Ombudsman is 
free and independent. Click here to find out more 
or phone 1300 362 072. 

Alternatively, you can contact Victorian Regulations  
& Qualifications Authority (VRQA) on phone +61 3 9637 
2806 or vrqa@education.vic.gov.au.  

So, to clarify, the procedure is as follows: 
Step 1: Informal  
Discuss your complaint with the relevant  
School Director. 

Step 2: Formal  
If you are not satisfied with the outcome, submit your 
complaint in writing on the Notification of Complaint 
or Appeal Form to the relevant School Director, or to 
the Principal. Your form and a record of all subsequent 
meetings will be kept on file to ensure that appropriate 
action is taken.  

Step 3: Find a solution  
The relevant School Director or Principal will attempt to 
solve your complaint in an amicable manner with the 
appropriate people.  

Step 4: You will be given an opportunity to present your 
case with or without assistance.  

Step 5: Outcome 
You will be informed in writing of the outcome of the 
investigation into your complaint.  

Step 6: Appeal 
If you are dissatisfied with the outcome of your  
formal complaint, you have the right to access the 
external appeals process to assist in the resolution  
of the complaint. 

https://elthamcollege.vic.edu.au/abouteltham/policies/
https://www.ombudsman.gov.au
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7.8 Homestay 

ELTHAM College welcomes students from around the world for long-term and short-term study periods. Our 
Homestay Program ensures that the College can provide suitable accommodation and welfare arrangement for 
international students living away from their families.  

An international education experience in the homestay program is an opportunity for a student to fully immerse 
themselves in the Australian culture. Living in homestay helps students adjust to the Australian lifestyle with 
suitable supervision. This family support encourages and enables students to safely acclimatise to Australia in 
preparation for study successes at secondary and tertiary levels. It also helps international students strengthen 
their English skills within a caring family environment. 

1. ACCOMMODATION AND WELFARE ARRANGEMENTS   
All international students must live with an ELTHAM College approved homestay family, unless they are living 
with their immediate family or legal guardian, or a close family member approved as nominated guardians by the 
Department of Home Affairs (DHA) within a reasonable distance from the College. Only students over the age of 13 
years at the commencement of studies will be permitted to live in homestay accommodation.  

ELTHAM College is fully legally responsible for the overall care, safety and wellbeing of international students in the 
Homestay Program. ELTHAM College is a registered provider of Education and Training to Overseas Students and is 
bound by obligations of the ESOS Act 2000 (Education Services for Overseas Students). The College must ensure 
that all policies and procedures involving international students adhere strictly to the guidelines set out in the 
National Code of Practice and VRQA Guidelines for the Enrolment of Overseas Students Aged Under 18. 

Homestay students under 18 years 
If ELTHAM College signs the Confirmation of Appropriate Accommodation and Welfare (CAAW) letter as part of the 
student’s visa application, the College accepts full responsibilty for that student from the time they enter Australia 
on a student visa until the expiry of the visa, or until the student tums 18 years old. 

A student with a CAAW letter must enter the Homestay Program. 

If ELTHAM College signs the Confirmation of Appropriate Accommodation and Welfare (CAAW) letter as part of the 
student’s visa application, the College accepts full responsibilty for that student from the time they enter Australia 
on a student visa until the expiry of the visa, or until the student tums 18 years old. 

A student with a CAAW letter must enter the Homestay Program. 

2.  ENTERING THE HOMESTAY PROGRAM 

2a) Homestay Permissions 
International parents are required to complete and sign a Homestay Permission Form upon enrolment, which 
guides ELTHAM College and the homestay family who will be caring for the international student.  

The Homestay Permission Form: • Gives specific parental permission to the homestay family regarding the  
 responsibility of the day-to-day care and control of the student 
• Is an opportunity for parents to request homestay preferences – while  
 we try to accommodate preferences we cannot guarantee all requests  
 will be met 
• Includes several compulsory points that parents must agree to and also  
 some optional points that can be deleted if required 
• Is imperative that the international parent or guardian fully understands  
 the content of the form, especially in regard to seeking emergency   
 medical assistance for a student  

2b) Medical Information 
It is vital that information about the medical history of an international student is provided at the time of accepting a 
confirmed placement.  

The Medical Information Form: • Lists any medication that a student has been prescribed by a  
 medical practitioner  
• Lists any previous illnesses or current medical conditions  
• Helps the College and homestay family ensure that appropriate  
 medical assistance can be sought for the student if necessary 
• Parents should keep the College and the Homestay family fully  
 informed of any changes to this information while the student is  
 enrolled at the College 

2c) Homestay Placement 
ELTHAM College has a network of approved homestay families who host our students. Homestays are located 
within close proximity to the College and near a bus or train line. ELTHAM College ensures all host families in the 
Homestay Program have undergone the full application process and are approved as suitable to care for students.  

All homestay families hosting ELTHAM College students are visited twice a year as part of our compliance checks. 
The College continues to monitor each homestay family and homestay student to ensure accommodation and 
welfare meets the College’s expectations, the student’s needs, and the requirements stipulated in the National 
Code of Practice.   

2d) Homestay Fees 
  The International Fee Schedule is published annually and lists the following Homestay Program costs: 
• Weekly Homestay 
 Covers standard at-home costs, internet and meals 
• Homestay Bond  
 Refundable when student leaves, minus any   
 claimable damage costs 
• Four weeks’ Pre-paid Board 
 Paid pre-arrival to the College to cover first four  
 weeks of board 
• Room Holding Fee (Terms 1 – 3)  
 Weekly charge instead of Board if student is away  
 during term holidays 

• Room Holding Fee (Term 4) 
 One-off charge instead of Board if student is away  
 during long holidays 
• Airport Pick-up fee 
 If pick-up is required for student’s first arrival  
 in Melbourne 
• Homestay Placement fee 
 Placement services for the Homestay Program 
• Homestay Management Fee 
 Management services for the Homestay Program 

Learn More 
Click here to access fee information for international enrollments. 

2e) Weekly board during school terms 
Students are expected to pay board for all weeks in each school term. If a student is away during term, they must 
still pay full board from the first day until the last day of term. Term 4 end dates vary, depending on the student’s 
year level. For Year 12 students, the Term 4 ends on the day of their final VCE exam.  

When students are away during school term due to a compulsory College event such as school camp, students will 
pay the Room Holding Fee for that week, and the student will be responsible for the purchasing of their own food 
during the trip as necessary. 

When students are away during Terms 1 - 3 school holidays for more than one week, they will pay a weekly Room 
Holding Fee. When students are away for the full holiday break during December and January (e.g. returning to 
their home country for summer holidays) they will pay a single Room Holding Fee to hold their room until the 
following year.  

https://elthamcollege.vic.edu.au/enrolment/international-student-program/enquiries-and-enrolment/
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2f) When to pay board 
The first four weeks’ board is pre-paid to the College, which is passed on to the homestay family. After this period, 
homestay students pay their homestay family directly – paying in advance either weekly, fortnightly, monthly or a 
term. For younger students (Years 7 – 9) if requested, parents can arrange to prepay the board to the College, to be 
paid to the homestay on behalf of parents every four weeks. It must be clearly understood that the College will not 
pay the homestay board if parents have not prepaid the board fees. 

2g) Bond 
A bond payment, worth four weeks’ board, is held by the College as a bond to protect homestay families in case 
any damage is done to their home or property. Damage does not include reasonable wear and tear, or the kind of 
accidents typical of a young person living in a home. Confirmation is sought from the homestay family that there is 
no claimable damage, before the bond is returned to the international parent when the student leaves the College.  

2h) Student Arrival at Melbourne Airport 
When a student first arrives, they will be met at the airport by either their homestay family, an ELTHAM College 
Staff member or their on-shore guardian. All information about your homestay family, arrival details and emergency 
telephone contact numbers, will have been provided well before the student leaves their country, either directly by 
email or via their agent.   

Students should follow these instructions to find the person who is collecting them at Melbourne Airport:  
• If you are travelling with other students, remain with  
 the other international students in your group 
• Turn right at the exit doors when you have  
 cleared Customs 
• Look for your homestay family, your guardian or an  
 ELTHAM College staff member who will be holding a  
 sign with the College logo and your name on it
• Show your homestay family, Guardian or ELTHAM  
 College staff member your passport to confirm  
 your identity

• If you cannot find your homestay family, your   
 guardian or an ELTHAM College staff member, look  
 for the large, red sign that says ‘Meeting Point’. The  
 Meeting Point is located next to the ‘Groups and  
 Tours’ desk at the southern end of T2 Arrivals: on  
 your right when you exit Customs  
• Ask for help at the Meeting Point to contact your  
 homestay family or the College on the contact  
 numbers on the information sheet supplied  
• If you cannot find help at the Meeting Point, ask at  
 the Travellers Information Desk

2i) Orientation 
Newly commencing international students will attend an orientation and receive an orientational booklet with all 
the information students and parents need to know about studying at ELTHAM College.  

All international students receive an Emergency Card during Orientation with the contact details of the homestay, 
and after-hours emergency phone number (9027 0690) or urgent after-house assistance. 

2j) Key Pre-arrival Contacts  
When enrolling as an international student and entering the Homestay Program, your key contacts will be: 
ELTHAM College International Office   Your representatives and network  
Head of Admissions     Your education agent - in Australia or off-shore 
International Enrolments Assistant   Your student’s paid Guardian (if applicable) 
International Homestay Officer   Close relatives on-shore in Australia (if applicable) 

You will be in direct contact with members of our team once you commence your application and enrolment, but 
can also contact the International Office via internationalregistrar@elthamcollege.vic.edu.au. 

3. LIVING IN HOMESTAY 

3a) Critical Incidents and after-hours emergency support 
While living in Australia in ELTHAM College’s homestay program, a student’s safety and welfare is priority. 
Homestay students and families should use the following contact details in the case of an emergency. 

Contact emergency services  
(police, ambulance and fire brigade)

Phone: 000   
Call for immediate medical or safety assistance from 
emergency services 

Contact ELTHAM College 
Emergencies during school-hours  ELTHAM College main reception:  

Phone: (03) 9437 1421  
8.30am – 4.45pm Monday – Friday  
Hours may vary during school holidays 

Emergencies contacts during after-hours ELTHAM College emergency answering service: 
Phone: (03) 9027 0690  
This service is a 24/7 service - available both during 
business hours and after-hours 

Contact your homestay hosts 
Always stay in contact with your homestay host in the event of an emergency. They can also contact the 
emergency numbers on your behalf. 

Emergency After-hours Phone Service  
ELTHAM College has an after-hours emergency number - 9027 0690 - for international students, families and 
homestay families to access in the event of an emergency situation after-hours.  

Call this number for all critical incidents and emergencies requiring immediate response by ELTHAM College staff. 
If unsure if the matter is an emergency, please call for response regardless.  

This service is available 24 hours per day, 7 days per week (24/7), but the normal method of contacting ELTHAM 
College via Main Reception is appropriate during business hours (8.30am - 4.45pm Monday to Friday).  

Callers to the after-hours emergency number will be asked to leave their name, contact phone number and brief 
details of the emergency for urgent response by an appropriate ELTHAM College staff member. All calls are logged 
for action, and the caller will be contacted by  the Director of Senior School, Deputy Principal, or Principal.  

For urgent medical, police or emergency , call 000 first. If the incident being reported is an urgent medical or 
criminal incident (if Ambulance, Fire Brigade or Police are required), please call emergency services first on 000, 
and then also call the ELTHAM College emergency number afterwards.  

ELTHAM College maintains regular checks and test calls throughout the year to ensure the after-hours emergency 
phone service is functioning as required, and follows a Critical Incidents Procedure.  
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3b) Child Safety and Protection 
ELTHAM College is committed to child safety. Our Homestay Program is committed to providing a safe and 
nurturing environment for international homestay students.  

All homestay families are guided by a set of 
policies, procedures and standards as set out in: 

• ELTHAM College Child Safe Policy 
• ELTHAM College Child Safety Code of Conduct 
• ELTHAM College Child Protection and Mandatory  
 Reporting Procedure 
• ELTHAM College Reportable Conduct Scheme Policy 
• ELTHAM College Working with Children Check Policy 

The Child Safe policy and code of conduct documents are included in this handbook and all are publicly available 
on the ELTHAM College website under Policies.  

Working with Children clearances (WWCC)
Working with Children clearances are part of the Victorian screening process for assessing people who work with 
or care for children, such as homestay families. All members of a homestay family household who are 18 years 
and over must hold a valid Working with Children Clearance. Homestay families are not employed by ELTHAM 
College, so are classified as Volunteers (Code Number 46). If an additional person aged 18 years and over joins the 
household, or if a household member turns 18, that person must then obtain a Working with Children Clearance.   

3c) Student guidelines for a harmonious homestay environment 
New students face many challenges as they become familiar with living in a new and very different culture. 
Besides embracing a new system of education, there will be differences while living with a homestay family. 
Homestay families are responsible for the daily care and control of a student, as a member of their family.  

Students are expected to participate as much as possible in the life of the homestay family as this will ease their 
transition into homestay. Students are expected to be respectful of the home and family members as they would 
be in their own home. Any homestay issues need to be communicated to the relevant Year Level Coordinator or the 
International Office for further investigation. 

Cleanliness 
You are responsible for keeping your room neat and 
tidy, and to remove your bed linen for washing when 
requested by the homestay family.  

Rubbish should be placed in a bin within the room or 
taken out immediately into the household bin. 

Rubbish should not be left on desks or floors at  
any time.   

Be prepared to assist with domestic chores, as this is 
common in Australia. 

Meals
Respect meal times or give advance notice if meals are 
not required. You are expected to eat at home with your 
homestay family each school night (Sunday - Thursday). 

Do not eat food in bedrooms without prior permission 
from homestay family. Crumbs and uneaten food left  
in the bedroom can encourage ants and rodents into 
the house.   

You must never cook in your bedroom, including the use 
of rice cookers. All cooking and food preparation must 
take place in the kitchen with prior permission from the 
homestay family.  

You are responsible for cleaning up any mess left as a 
result of your own cooking, including wiping up spills 
and washing any dishes used. 

Laundry and Utilities
You must follow your homestay family’s rules and place 
out any dirty clothes for washing for the homestay 
families to wash in a timely manner.  

If you want to wash your own clothes, you must ask to 
be shown how to use the appliances correctly.  

Homestay families are required to have internet access 
at their home. The cost of internet usage is included in 
your board payment. You should avoid overusing the 
internet as this can incur expensive over-usage fees. 

Use care with heating/cooling and avoid overuse 
of water in the shower. Victoria and Australia often 
experience serious water shortages.  

Visitors 
When you want to invite a friend or friends (not too 
many at one time) to your homestay, please ask your 
homestay parents at least 3 days in advance.  

Introduce your friends to the homestay family members 
who are at home when they visit. 

Do not invite friends to your homestay if a homestay 
parent will not be at home. 

If it is an overnight stay, tell your friend that they will 
have to sleep in a separate room if they are of the 
opposite gender. If your homestay family does not have 
enough bedrooms for this to happen, a friend of the 
opposite gender will not be allowed to stay overnight.  

Payments 
Pay board money regularly and promptly. Your homestay 
family should provide you with a receipt for any money 
which you pay them. If they forget, please ask for one. 

Ask the homestay family for guidance if there are 
problems with bills, the bank or other financial matters. 
Problems can be resolved quickly once you raise it with 
your homestay family. 

Planning 
Time and planning ahead are important in Australia. 
Let your homestay family know if you have plans or 
commitments which require their time. There may be 
other children in the family who have commitments and 
time requirements from their parents. 

Staying elsewhere overnight 
You must tell your homestay family and ELTHAM 
College at least 3 days in advance if you want to stay 
away from home overnight either during the holiday 
break or school term. 

You must provide the name, address and contact 
details of the supervising adult that you are intending 
to stay with so that arrangements can be verified as 
appropriate and approved. 

Only families who are registered with the ELTHAM 
College Homestay Program or a family who is able 
to provide evidence of current Working with Children 
Clearance prior to the stay taking place, will be 
approved. This is to ensure the student’s safety.  

You will not be allowed to sleep at another location or 
go on holiday without obtaining full permission.  

Travel during holidays 
You should tell their homestay family in advance if you 
intend travel (home or elsewhere) during the school 
holidays. You must complete an online Travel Form for 
each term holidays, for approval.  

When you first arrive in Melbourne you will be met 
by your homestay family or ELTHAM College staff. 
However, subsequent airport trips are at the homestay 
family’s discretion and will depend on many factors. 
A trip to the airport is expensive, so don’t expect a 
homestay family to take you to the airport.  

Damage 
If you damage or break something in the homestay 
house, it is very important to inform your host 
immediately and take a photo. The homestay host will 
contact ELTHAM College, and will arrange for the damage 
to be fixed or broken item to be replaced. The cost of 
repair or replacement is to be paid by the international 
student’s family directly to the homestay host.  

If the damage becomes identified close to the end of the 
student’s stay, the cost of repair or replacement may be 
taken from the Bond that was paid at time of enrolment.  

Problems and assistance 
When homestay problems arise, be sensitive, receptive 
and tolerant to different manners and customs. 

If you have problems in the house, e.g. with food, space 
or noise, discuss this with your homestay family in the 
first instance or with the International Office. These 
problems can usually be resolved.  

Consult with the International Office if you want to 
change homestay due to ongoing problems. You cannot 
move without the College’s authorisation, and must give 
your homestay family at least 1 weeks’ written notice. 
If you change homestay, you must notify your bank, 
phone/internet provider, VCAA etc. of your change of 
address and give your old homestay family your new 
contact details.  

You will be provided with an Emergency Card during 
Orientation, which contains the contact details of 
your homestay family and an after-hours Emergency 
Number (9027 0690) for urgent after-hours assistance. 
Call this number after-hours if you have an urgent 
problem involving your safety or wellbeing that requires 
immediate response.

When problems arise, keep in contact with your support 
network: add the emergency phone number, the College 
phone number, and your homestay family’s phone 
numbers in your phone under Contacts. 

ELTHAM College welcomes you to raise any concerns 
or problems directly with College staff. You can contact 
the Victorian Registration and Qualifications Authority 
(VRQA) if you are not satisfied with any action taken 
by ELTHAM College in the resolution of an advised 
issue or concern. The VRQA’s contact details are on the 
Emergency Card provided during Orientation.  
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3d) Student Travel and Overnight Stays 
Travelling as a homestay student is unique, because students will often seek to travel on their own without direct 
parental or homestay supervision.  

Students may wish to: • Travel to their home country during school holidays 
• Travel elsewhere within Australia with new friends or with their family  
 and friends who visit 
• Stay overnight at a friend’s house 
• Temporarily change their living arrangements during school holidays 

All international students and families must read and adhere to the International Student Travel Policy, which 
explains the College’s expectations and procedures to approved travel, overnight stays and temporary changes to 
living arrangements. 

3e) Key Information and Resources 
Students and their families receive ongoing information and support during their time at ELTHAM College. 
Resources such as the Senior School Curriculum Handbook can be found on the secure intranet site, mE, which 
families will receive log in details for when  the school year commences. 

ELTHAM College’s intranet called myELTHAM or mE - https://me.eltham.edu.au/  

Students in Years 10 - 12 also attend International Students Meetings held weekly during recess – designed to 
help international students stay informed and receive additional support from the College if required.  

3f) Staff Contacts 
A list of contacts for all international students is regularly updated on mE and is provided to families and students 
during orientation. 

Key contacts for homestay students include: • Year Level Coordinators and Mentors 
• International Student Mentor 
• International Homestay Officer 
• International Enrolments Assistant 
• ELTHAM College Wellbeing team 
• Their homestay family 

4. EXITING THE HOMESTAY PROGRAM 

4a) Moving Homestays 
Sometimes students need to move homestays – this could be because of changed circumstances for the homestay 
hosts, or because a student is unhappy in their homestay and would like to be moved.   

If a student would like to change their homestay placement, they must first discuss their reasons with the 
International Office and their Year Level Coordinator, or the Director of Senior School. Students must submit a 
Request to Change Homestay form. Students must give their homestay hosts at least one week’s notice in writing. 
Students cannot move without the College’s authorisation.  

If changing homestay, students must notify their bank, phone/internet provider, VCAA, and any other service 
providers of their new address. They must give their old homestay family their new contact details.   

4b) Exiting Homestays 
A homestay student must remain in the Homestay program until they officially complete their studies at ELTHAM 
College. Students cannot move out of homestay until the final day of their Year 12 exams or if they officially leave 
the College and are no longer a student. 

Exiting the homestay program may also occur when a student’s family moves to Australia and the family members 
have the correct visas to take responsibility for the student. 

A student must never move out of homestay without ELTHAM College’s approval. This impacts a student’s visa and 
welfare arrangements.  

After a Year 12 student officially completes their Year 12 exams, students may enter into a private homestay 
arrangement with their homestay host if they need to stay after this official final date of study. Students often to 
this while waiting to find out which university they will get into for the following year. 

4c) Return of Bond 
During a student’s final weeks of homestay, the homestay hosts will fill out an Exit Form to report any damage 
that may need to be claimed from the bond paid at enrolment. Upon completion of this process, the international 
student’s family will have the Bond returned to their nominated bank account, minus any costs to cover repair or 
replacement for breakages or damage.   

4d) Preparing for your departure from your Homestay  
When it comes time to move out of homestay, it is important to move out respectfully: 
• Pack all your belongings – do not leave belongings behind 
• Thoroughly clean your bedroom and the shared spaces such as bathroom 
• Dispose of all your rubbish in the weeks leading up to your departure so it is not left behind 

Australian customs when celebrating an ‘ending’ 
In Australia it is customary (but not compulsory!) to do something or give something to families who have hosted 
students for long-term stays. 

Here are some ideas for students: 
• Write a thank you card 
• Take a photo together during the last days and give it to the hosts 
• Make a photo collage of photos taken during the stay 
• Cook a special meal 

https://sso.elthamcollege.vic.edu.au/adfs/ls/?SAMLRequest=fVNdb9owFH3nV6C8EycpVYsFkRhsKxKFCLI97GUyzk2x5NiZr93Sf1%2Fng4GmFcuSpet7zj3n%2BnqKrJI1nTt7VDv44wDtYOjXqZIKaXs5C5xRVDMUSBWrAKnldD9%2FXtMkjGhttNVcy%2BAf2G0UQwRjhVYdbLWcBdvN1%2FX2%2B2rzO%2BKHaHL%2FCJNHzvk98Li8S4rkUCbxw%2FhhAuO4jA53Y1520J9g0PPMAk8bDDo2RAcrhZYp6%2BNRkoxiv8d5lNA4oVH8q4MuvVmhmG3hR2trpIQg6hCkPbLKm5LwAuGr4CEULmSOsKJEIpF0%2BKy3%2FkWoQqiX244PXRLSpzzPRtl2n3ck83MnFlqhq8DswfiK8GO3voiqoNd0FtJ0mPAOEdbHOkhbsmkTp61%2Fk34GnpLrrAuuphuverXMtBT8vY0365s2FbOfm4vDuI2IYlS2qdQprIGLUkAR%2FKWZS6nfFgaYhVlgjYNgSNKr2v3wQdGOom%2BGhZMdLnRVMyOweSE4MW57oxez1%2BkL6edqB2V6c%2FQ45U2eD2f%2BeNOmaB4SuK%2BdG%2Ba1a2P7Hv2XvOsYuSE7HZyvr%2F9V%2BgE%3D&RelayState=https%3A%2F%2Fme.eltham.edu.au%2Fsaml%2Findex.php
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Please see section 1.4 regarding relevant College policies and a link to the policies section of our website.  
Please always seek assistance from appropriate College staff should you have any concerns or queries.

7.9 Policies and Documentation 

7.10   Resources

Life in Victoria and Melbourne
Melbourne is one of Australia’s most multicultural and vibrant cities with a long history of embracing people 
from all over the world. You are coming to Victoria for a quality education, but your time here can also be fun and 
exciting. Make sure you join a sports team, local club, music or drama group. Victorians are well known for their 
love of world food, arts, culture and sport. ELTHAM College offers a wide range of co-curricular activities – so make 
sure you take advantage of what is on offer and get involved! 

Studying in Victoria 
Your course of study is taught according to school ‘years’ of learning. For instance, from Prep to Year 10,  
you will learn under the Victorian Curriculum. Students in Years 11 and 12 study for the Victorian Certificate  
of Education (VCE). 

Transport 
Public Transport Victoria (PTV) runs trains and buses from Eltham and surrounding suburbs to the city centre. The 
train journey from Eltham to Melbourne city centre is approximately 50 minutes. 

All public transport users (including international students) aged between 5 and 18 years can purchase a Child 
Myki and pay a concession fare. Myki is Melbourne’s ticketing system and can be used to travel on trains, trams 
and buses in Zones 1 and 2. Simply top up before your journey and then touch on and off at a Myki reader as you 
travel. 

ELTHAM College operates three Charter Bus services to/from Doreen to Hurstbridge servicing Doreen, Yarrambat, 
Wattle Glen and Hurstbridge, St Andrews to Eltham, servicing St Andrews, Panton Hill, Kangaroo Ground and 
Research, and finally Mill Park to Bundoora, servicing South Morang, Mill Park, Bundoora, Greensborough, St 
Helena, Eltham North and Eltham. 

There is also a school bus service to/from Doncaster Westfield Shopping Centre. A valid Myki card is required for 
this service. 

Click here for further transport information.

 Overseas Student Health Cover (OSHC) 
You must have and maintain your Overseas Student Health Cover (OSHC) while you are in Australia. This allows you 
to access medical services at an affordable cost while you study in Australia. It is also a student visa requirement. 

ELTHAM College may have organised your OSHC through Medibank. 

If this is the case, you need to activate your 
membership by following the steps below: 

1. Go to www.medibankoshc.com.au and click 
‘activate your membership’ 

2. Complete your personal details  

3. Click ‘submit’ when completed. Medibank will send 
you a physical card in the mail. In the meantime 
you can save a digital card to your smartphone

There is a dedicated Medibank OSHC phone line 
which is: 134 148 

Important Telephone Numbers 
EMERGENCY 
Ambulance, Fire, Police  
(life threatening or time critical emergency only) 

Phone 000  Free Call 

ELTHAM College Staff
Critical Emergency Number 

During school hours:    
Phone 9437 1421  

After hours critical incident or emergency only  
(03) 9027 0690 

The emergency card containing this number is attached 
to this handbook. Ensure you save the number in your 
mobile phone. 

Translation And Interpreting Service 
(TIS National)  
Phone 131 450  
www.tisnational.gov.au  
Immigration / Student Visa Enquiries 
Department of Home Affairs   
Casselden Place  
2 Lonsdale Street Melbourne  
Phone 131 881  
https://immi.homeaffairs.gov.au/ 

Medical 
Nurse on Call (telephone advice)  
Phone 1300 606 024 

Local Public Hospitals: 
Austin Hospital,  
145 Studley Road, Heidelberg Phone 9496 5000 

Box Hill Hospital,  
8 Arnold Street, Box Hill Phone 1300 342 255 

Northern Hospital, 185 Cooper Street, Epping  
Phone 8405 8000 

Legal 
Youth Law Australia  
(free legal service for young people in Victoria) 
www.yla.org.au  
Victoria Legal Aid  
Phone 1300 792 387 
www.legalaid.vic.gov.au  
Commonwealth Ombudsman 

The office of the Commonwealth Ombudsman 
investigates complaints that international students have 
with private education providers. 

Phone 1300 362 072  
www.ombudsman.gov.au 

Victorian Registration and Qualification Authority (VRQA) 
ELTHAM College is regulated by the VRQA.  
www.vrqa.vic.gov.au  

External References: 
ESOS National Code 2018      
VRQA Guidelines for the Enrolment of Overseas Students Aged Under 18 Years 

Living in Australia 

https://elthamcollege.vic.edu.au/enrolment/transportation/
https://www.medibankoshc.com.au
https://www.tisnational.gov.au
https://immi.homeaffairs.gov.au
https://www.vrqa.vic.gov.au/Pages/default.aspx
https://www.legislation.gov.au/Details/F2017L01182
https://www.vrqa.vic.gov.au/schools/Pages/guidelines-for-international-education.aspx#link2
https://yla.org.au
https://www.legalaid.vic.gov.au
https://www.ombudsman.gov.au
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