
ELTHAM College Holiday Program For School Age and Preschool 
Age Children

Monday 29 June – Monday 13 July 2020 

The Government has announced that the Emergency Child Care relief Fund will be extended until Sunday 12 July.

The ELTHAM College Holiday Program includes a wide variety of engaging activities to interest your child. The centre is set up with 
many different activity stations to allow your child to freely enjoy different types of play experiences. Activity stations include:   
dramatic play, create, draw & paint, puzzles & board games, music area,  sensory table, relaxation area, bean bags, movie time, 
indoor and outdoor group games, computer games time, fully fenced playground, active play and sport. 

The programmed activities are intentionally planned to enhance your child’s development in the following areas: fine and gross 
motor physical skills, social and emotional skills, language and speech development, cognitive (thinking) skills and life (including 
cooking) skills. Please feel free to contribute to the program displayed in the centre, in the ‘Parent Comments’ section, regarding the 
program. Our team of educators are happy to answer any questions you may have regarding your child’s development and progress 
in the program.

If a child presents as unwell at the OSHC, they will be unable to attend the OSHC until all symptoms have cleared up. Families will 
be contacted by an OSHC educator and asked to pick up their child immediately if they are unwell whilst attending the OSHC. We 
ask families to please support us by collecting their child as soon as possible and please do not send your child to school if they are 
showing signs of illness.

This process has been implemented based on advice from the Department of Education and Training. Their instructions remain the 
same in regards to physical distancing and good hygiene practices, disinfecting of surfaces and resources throughout the day, with 
continued wiping down of tables, computer pads, and equipment regularly.
These include (and are not limited to):

• Any unwell staff or children must stay home.

• Staff or children experiencing compatible symptoms with COVID-19 such as fever, cough or sore throat will be isolated in an 
appropriate space with suitable supervision and collected by a parent/carer as soon as possible.

• Staff or children experiencing compatible symptoms with COVID-19 should be encouraged to seek the advice of a healthcare 
professional who can advise on next steps.

• Close proximity between staff and adults should be avoided, particularly during drop-off and pick-up. So this process needs 
to be quick.  

•  All staff and children should undertake regular hand hygiene.

• Ensure liquid soap, running water or alcohol-based hand sanitiser is available at the entrance of the facility and throughout 
the session.

• Children bring their own water bottle.

• Set-up of the room and placement of activities, will be spread out across the rooms ensuring limited number of whole group 
activities.

• Small group play, snack times will be closely monitored by staff, with social distancing at all times, and indoor/outdoor play 
opportunities whenever possible.

• Windows should be open during the day to promote airflow where possible.

• Where multiple staff are in a room, remind staff to maintain physical distancing from each other as much as practical.

• Services should maintain full adherence to the NHMRC childcare cleaning guidelines in addition: clean and disinfect 
high-touch surfaces at least daily.

• Wash and disinfect play items as appropriate.
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• We ask that nut and nut products are not included in the children’s lunch boxes during the program.

• Children are asked to please bring their own hats, gumboots and jackets to wear at the program.  

• At all times children are required for their own safety to wear appropriate footwear (no thongs, etc).

• ELTHAM College Holiday Program reserves the right to change the program due to unforeseen circumstances.   
The activities on the timetable are only some of the activities the children can participate in on a daily basis.

Please note that an Enrolment Form only needs to be completed for the first program in attendance at the start of the new school 
year. A Registration Form must be completed for each Holiday Program.

Operation Times

• 7.30am – 6.30pm 

• Excursion Days – Children to be signed in at least 30 minutes prior to departing

Holiday Program Fee Schedule

Full day: $67.00 per child

From Monday 29 June to Friday 10 July the Emergency Relief Child Care Package is applicable. This does not apply for the $8 cost 
of the lunches on the days the children will be making their own lunch. 

Monday 13 July
Full day: $67.00 per child

No CCS is applied to additional incursion or excursion fees.

A late fee of $5.00 will apply for every five minutes or part thereof that a child requires care after 6.30pm.

Registration cannot be accepted without payment. EFTPOS payments may be made by contacting the OSHC Office on 9433 9964.

FORMS can be scanned and emailed to oshc@elthamcollege.vic.edu.au. 

Bookings are only confirmed once payment is made. Bookings and payment are to be received by Wednesday 24 June 2020.
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Medication

A medical authorisation form must be completed for children who require medication. Medication must be clearly labelled 
with the child’s name and dosage required. Under our duty of care, a child who arrives without medication or with “out of date” 
medication will not be accepted into the program.

Please hand all medication to the coordinator on arrival.

Clothes

Children are required to have a suitable sun hat (from the beginning of September to the end of April for outdoor play) and 
bathers and a towel for swimming days. During the colder months we advise children to bring a jacket and/or hat. At all times 
children are required for their own safety to wear appropriate footwear (no thongs, etc.).

Food

Afternoon tea is supplied in line with the healthy eating guidelines. Children are to bring their own morning tea, lunch and drink 
bottle unless otherwise stated on the program or if the menu is not suitable. Please advise staff of any dietary requirements.

Behaviour

It is very helpful if you discuss appropriate behaviour with your child before they attend the program. Any behaviour that is seen 
as unacceptable will be recorded and parents will be informed at pick up time. We do reserve the right to remove a child from the 
program if behaviour is deemed to be putting other children or staff at risk. In this case parents would be contacted by phone to 
come and collect their child immediately.

We prefer iPads, mobile phones, cameras, handheld games, toys and/or other games are not brought to the service. The service 
takes no responsibility for damage to these items.

Leaving and collecting children

Children must be signed in on arrival and signed out before leaving the service by a parent/authorised person.

Children will only be allowed to leave the service with the adults listed on their enrolment form. If you want someone not listed to 
collect your child, you must notify the service by phone/email. If a child is still at the service after closing time, every effort will be 
made to contact parents or emergency carers listed on the enrolment form.

Enrolment/Registration procedures

An Enrolment and Registration form must be completed for the first program in attendance after the start of the new school 
year, and then only a Registration Form (listing the days required) needs to be completed for each program. Bookings will not be 
accepted without payment and a completed Enrolment and/or Registration form. Forms must be returned to the College by the 
closing date by mail or scanned and emailed to oshc@elthamcollege.vic.edu.au. EFTPOS payments may be made by contacting 
the OSHC Office on 9433 9964.

Child care assistance

The New Child Care Package is available to all eligible parents to help with the out-of-pocket expenses for students attending the 
two programs. The Child Care Subsidy (CCS) rebate will be paid directly to the service. 

For more information on this process, visit www.education.gov.au/childcare
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Medical authorisation for all children:

In the case of an emergency, I authorise the Holiday Program Co-ordinator and/or assistant to contact the family doctor, if 
available, or the nearest doctor, and to arrange for any hospital treatment. I accept responsibility for any cost involved.

Absences:

• Full refund or transfer of booking to a future program may be made for any cancellation made before the closing date of 
registration.

• No refund will be issued after the closing date of registration for absences.

Closing date for applications: 24 June 2020.

Please complete one Registration Form for EACH child.

Registration cannot be accepted without payment. EFTPOS payments may be made by contacting the OSHC Office on 9433 9964. 

Forms can be scanned and emailed to oshc@elthamcollege.vic.edu.au

Child

Surname:           Given Name:

Year Level:

/     /
Signature of Parent/Guardian Date

Parent/Guardian Signature

For Office Use Only
Paid Amount Date Extra Day Amount Date

Fee

Extras

Methods of Payment
Mail: Cheque/Money Order to P.O. Box 40, Eltham 3095

Phone: Credit Card payments 9433 9964

In person: Cash or credit/debit card only

Internet Banking: Account Name:  Eltham College BSB:  633 000 Account Number 149876260

Reference:  Your surname and Holiday Program:  (i.e. Smith Holiday Prg)

My child will be attending on the following days (please check the appropriate boxes):

Monday Tuesday Wednesday Thursday Friday

       29 June – $8       30 June – $0        1 July – $0       2 July – $0        3 July – $8

 6 July – $0  7 July – $8  8 July – $0  9 July – $8  10 July – $0

  13 July – $67
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Holiday Program Timetable

Week 1 | Breakfast and afternoon tea will be provided daily

Date Day What to Bring Cost

Monday 
29 June

Kids in the kitchen ‒ Lunch   

The children we will be making homemade fettuccine pasta
• Craft – Hand print chicks
• Craft – Popped bubble art

Morning tea/snack, lunch 
and drink

$8.00 
lunch

Tuesday 
30 June

Crazy hair day - A fun day using coloured hair spray

• Craft – Hand puppets
• Craft – Paint a wooden inspirational word

Morning tea/snack, lunch 
and drink

Wednesday
1 July

Excursion: Bush adventuring – exploring our beautiful  Environmental 
Reserve and toasting marshmallows

Bush Adventuring is a calm, active and purposeful atmosphere where 
children of all ages are given time and space to freely guide their 
learning and explore the natural environment. Educators give children 
a chance to contribute and share ideas and respond to wonderings, 
and opportunities for problem solving, discussion and social   
interactions with others.
• Iron on beads
• Paint a wooden boomerang, snake, lizard, kangaroo,   
 platypus or wombat

Morning tea/snack, lunch 
and drink

Departing Discovery 
House at 9:15am returning 
by 12.15pm

Thursday
2  July

• Craft – Cactus
• Craft – Scarecrow
• Making cheese and vegemite scrolls

Morning tea/snack, lunch 
and drink

Friday
3 July

Kids in the kitchen ‒ Lunch  

Cook delicious mini pizza faces (wholemeal English muffins,   
tomato paste, diced ham, tomato slices, capsicum strips, mushrooms,  
pineapple and cheese)
• Craft – Collage turtle 
• Craft – DIY key ring design

Morning tea/snack and 
drink

$8.00 
lunch
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Holiday Program Timetable

Week 2 | Breakfast and afternoon tea will be provided daily

Date Day What to Bring Cost

Monday
6 July

Art attack - Creating your own masterpieces to take home 

• Craft – Design and decorate your own piggy bank
• Craft – Button bookmark

Morning tea/snack and 
drink

Tuesday
7 July

Kids in the kitchen – Lunch

Prepare some tasty sandwiches on wholegrain bread (egg and   
lettuce, tuna and tomato, chicken and salad
• Lego stamping
• Create your own canvas design

Morning tea/snack and 
drink

$8.00 
lunch

Wednesday
8 July

• Paper plate snail
• 3D foam art puzzle
• Pass the parcel (prizes to be won)

Morning tea/snack, lunch 
and drink

Thursday
9 July

Kids in the kitchen – Lunch

Experiment with flavours and healthy cooking whilst cooking fried rice 
(brown rice, carrot, capsicum, spring onion, peas, diced bacon, corn, 
egg)
• Unlimited imagination creations with pegs 
• Craft – Flamingo hand printing

Morning tea/snack and 
drink

$8.00 
lunch

Friday
10 July

Kids in the kitchen - Snack

Whip up some delicious banana smoothies
• Craft – Ahoy! Create a pirate hat
• Craft – Paint a pirate bandana

Morning tea/snack, lunch 
and drink

Week 3 | Breakfast and afternoon tea will be provided daily

Date Day What to Bring Cost

Monday 
13 July

Get your craft on

• Paper plate snail
• Under the sea collage creations

Morning tea/snack, lunch 
and drink

$67.00

Monday 29 June – Monday 13 July 2020 
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Wednesday 1 July 2020

Dear Families

ELTHAM College Holiday Program will be going on a Bush Adventure excursion to the Environmental Reserve. This excursion will 
be educational for children to engage in sustainable living principles in a very special place, our Environmental Reserve. With their 
gumboots and raincoats on, the children and staff embark on various exciting adventures. This exploration and play in natural  
surrounds provides regular opportunities to build upon confidence, self-esteem and independence. Personal, social and emotional 
development are particular areas in which Bush Adventuring supports learning. Skills such as team-building, increasing  
cooperation, open discussions, risk taking, developing a sensitivity to appreciate and protect natural environments, the exploration 
of concepts associated to sustainability and caring for others are promoted by the program.  

Our educational intentions for these visits are: 
• For the children to use their senses to explore and develop a connection with their natural environment. 

• To explore concepts associated with sustainability.

• To explore the Environmental Reserve and investigate this unique resource, provoking discussions, questions and extending 
the bush experience in various areas of the OSHC program.

• To work in teams, recognise and analyse the risks and care for others and ourselves.

• For the children to use their own initiative to solve problems and to take risks.

• To foster in children an understanding of the Traditional Owners of the land, the Wurundjeri people.

• Roasting marshmallows in a campfire.  

We believe that when children are connected to their natural environment, they will develop an innate respect and responsibility to 
nurture and protect their natural surroundings. These are important values at ELTHAM.

Location:  The Environmental Reserve is located across Main Road, behind ELTHAM’s football oval. As a group we will walk through 
the underpass to get to the Reserve and explore all aspects of the environment.

A risk assessment will be available in the OSHC Program room should you wish to view this.

If you need to contact us whilst we are Bush Adventuring, please speak to the Junior School Office by calling 9437 1421 or extension 
918, who will contact us by mobile phone. A notice on the OSHC door will be displayed to advise parents if we are at the  
Environmental Reserve. 

Minimum staff/child ratio: 
• Anticipated number of children attending the excursion is 50 children − 34 school aged children and 16 preschool aged  

children.

• Anticipated number of staff members who will accompany and supervise the children on the excursions is:   
one educator to every eight children.  

What to bring:

Terrain shoes or gumboots Umbrella Morning tea/snacks

Warm winter clothing Drink bottle  Back pack  

Raincoat Lunch

Please provide a spare change of clothes (including spare socks and shoes) so muddy or wet clothing can be changed on our return 
to OSHC if needed. 

Please do not dress the children in shorts, skirts, short sleeved t-shirts, dresses or camouflage clothing items. 
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Dear Families

ELTHAM College Holiday Program will be going on a Bush Adventure excursion to the Environmental Reserve. This excursion will 
be educational for children to engage in sustainable living principles in a very special place, our Environmental Reserve. With their 
gumboots and raincoats on, the children and staff  embark on various exciting adventures. This exploration and play in natural  
surrounds provides regular opportunities to build upon confi dence, self-esteem and independence. Personal, social and emotional 
development are particular areas in which Bush Adventuring supports learning. Skills such as team-building, increasing  
cooperation, open discussions, risk taking, developing a sensitivity to appreciate and protect natural environments, the exploration 
of concepts associated to sustainability and caring for others are promoted by the program.  

I        (parent/guardian), give permission for my 

Child/children        to attend the Bush Adventuring excursion. 

If in the case of an insect bite, I give permission for Stingos to be administered for pain relief           (please tick)

I understand that during this excursion my child will be walking to and from the Environmental Reserve via the connecting tunnel 
underneath Main Road and once at the Reserve explore, on foot, the natural habitat. This includes natural waterways. I understand 
that the Environmental Reserve is a unique bush setting, and therefore there is a possibility that my child will encounter animals 
(e.g. kangaroos). An extensive risk assessment plan is available for your viewing. The adult to child ratio is 1:8 for preschool and 
primary aged children. 

Child/children        to attend the Bush Adventuring excursion. 

I        (parent/guardian), give permission for my 

/     /
Signature of Parent/Guardian DatePrint Name

Parent/Guardian Signature
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 Please fill out the form below, and return to Margaret Mangone before 24 June 2020

Child/children’s full name

Date of birth

Contact name and relationship to child

Home address

Phone numbers

Home 

Work 

Mobile

Emergency contacts
Name  Phone

Name  Phone

Doctor

Address

Phone

Please fill out the form below, and return to Margaret Mangone before 24 June 2020

Illness Comment
Medication needed
Please specify 

Asthma/bronchitis

Sight/hearing difficulties

Heart condition

Diabetes

Epilepsy

Allergies: e.g. pollen, nuts, materials

Have he/she ever been stung by a wasp or 
bee? If yes, describe the reaction

Have he/she ever been bitten by a bull ant? If 
yes, describe the reaction

Date of last tetanus injection


