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ELTHAM College 
Position Description:  
Learning Support/Special Education 
Teacher Years 5 – 12  
(Research Campus) 
(Commencing Term 1, 2018) 
(Full-time, ongoing) 
 

 
Reports to: Coordinator of Education Support and Extension 
 
 
ELTHAM College has been educating young women and men for the past 40 years. The 
College was conceived in 1973 as a new concept in independent, coeducational schooling. It 
was founded by a dynamic group of community members who were seeking schooling for 
their children that would look beyond average educational practice to education that 
fostered the talents, confidence, initiative and passion for learning in every individual. 
 
Our location in the Nillumbik Shire, northeast of Melbourne, is no accident. Historically, 
this district has inspired free thought and innovation. For years, artists, writers and 
intellectuals have been drawn to Nillumbik as a centre for inspiration. The notion of 
ELTHAM as one of Australia’s few truly independent schools was founded within this 
creative culture. 
 
Members of Staff at ELTHAM College are expected to support and extend the College’s ethos 
and culture, foster in their students the enjoyment of learning, provide opportunities for 
them to participate in the wider life of the College and personal excellence and inspire a 
broad world outlook. Staff should also be prepared to continue professional development 
and/or further education throughout their career. 
 
ELTHAM is seeking an enthusiastic and dynamic teacher to work at our Research campus. 
 
This is a full-time ongoing position to commence Term 1, 2018. 
 
The successful applicant will be innovative, differentiate curriculum, work collaboratively 
with colleagues and engage fully in the co-curricular life of the school. Sharp academic 
acumen will be matched by high level organisational skills and an enthusiasm for working 
with young learners. Liaison with teachers and parents in an integral aspect of the role. 
 
The successful applicant will: 

 
• Support individual students and small groups with additional needs 
• Have an in depth knowledge of the range of specific learning difficulties and disabilities as well 

as exceptional learners  
• Act as a resource person guiding and supporting teachers and aides 
• Assess and identify students with special learning needs 
• Implement educational assessments and analyse diagnostic and specialist testing for 

planning of Individual Learning Plans  
• Support with all aspects of application process of funding for students with 

diagnosed needs/disabilities 
• Attend PSG meetings for funded students 
• Liaise with special service providers – speech therapists, occupational therapists, etc. 
• Liaise with parents of students with specific learning needs and report to parents on a 

regular basis 
• Maintain up to date records of students with specific learning needs 
• Have knowledge of phonological approach to spelling such as SMART and THRASS.  
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• Have capacity to work positively and effectively with students who have special 
learning needs 

• Have well developed interpersonal and organisational skills 
• Have capacity to use technology as required in the role 
• Undertake collaborative program writing and resource group teaching 
• Ensure that testing procedures and other means of student assessment are 

consistent and that appropriate programs are developed, resourced and evaluated 
• Attend parent interviews 
• Plan and implement IEP'S for individual students involving the student, staff and 

parents 
• Meet with Counsellors, Director of Senior School, Director of Student and Staff Services, 

Coordinator of Learning Support (Yr 7 – 12) and Year level Coordinators regarding 
individual student needs and specific learning difficulties 

• Adhere to the ELTHAM College Code of Conduct 
• Support with administrative tasks as directed  
• Other duties as required 

 
Specifications: 
 

• Appropriate university degree and teacher qualifications 
• Be registered with the Victorian Institute of Teaching 
• Demonstrate knowledge and qualification in the field of special education/ specific 

learning difficulties including a range of assessment and effective teaching strategies 
• Have capacity to work positively and effectively with students who have specific 

learning needs 
• Have well developed interpersonal and organisational skills 
• Have capacity to use technology and competent typing skills as required in the role 
• Be able to demonstrate relevant experience and knowledge in the areas of early 

years literacy support and learning difficulties 
• Possess excellent organisational skills 
• Have exemplary interpersonal skills 
• Knowledge of the Year 7-12 curriculum 
• Respect and appreciation of young people and their learning needs 
• The ability to work collaboratively with staff and parents 

 
The successful applicant will be required to provide original copies of transcripts of academic 
and teaching qualifications, and Victorian Institute of Teaching registration. 
 
ELTHAM College takes a zero-tolerance approach to child abuse and is fully 
committed to ensuring that its strategies, policies, procedures and practices meet all 
Child Safety Standards as specified in Ministerial Order No. 870 (2015) 
  
The successful applicant will be required to; read and sign the College’s ‘Child Safety Code 
of Conduct’, provide proof of identity, original copies of transcripts of academic and teaching 
qualification and Victorian Institute of Teaching registration. 
 
Applications: 
Intending applicants are invited to submit a full curriculum vitae with names of three referees 
by Wednesday 30 August, 2017 to employment@elthamcollege.vic.edu.au. 
 
 
Mike Brennin 
Deputy Principal ELTHAM College   
 
1660 Main Road, Research Vic 3095 
PO Box 40, Eltham Vic 3095  

 

 


