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ELTHAM College 
Position Description: Head of 
Humanities (Years 7-12) 
 (Commencing Term 1, 2018) 
 (Full-time) (Research Campus)  

 
Reports to:        Deputy Principal 

 
ELTHAM College has been educating young women and men for the past 40 years. The 
College was conceived in 1973 as a new concept in independent, coeducational schooling. 
It was founded by a dynamic group of community members who were seeking schooling 
for their children that would look beyond average educational practice to education that 
fostered the talents, confidence, initiative and passion for learning in every individual. 

 
Our location in the Nillumbik Shire, northeast of Melbourne, is no accident. Historically this 
district has inspired free thought and innovation. For years, artists, writers and intellectuals 
have been drawn to Nillumbik as a pivotal centre for inspiration. The notion of ELTHAM as 
one of Australia’s few truly independent schools was founded within this creative culture. 
 
Members of staff at ELTHAM College are expected to support and extend the College’s ethos 
and culture, foster in their students the enjoyment of learning, provide opportunities for 
them to participate in the wider life of the College and personal excellence and inspire a 
broad world outlook. Staff should also be prepared to continue professional development 
and/or further education throughout their career. 
 
The College has a strong commitment to technology. All applicants should be able to 
demonstrate their strong desire to maximise the use of technology in an educational 
environment. All members of the College teaching staff are supplied with a Microsoft Surface 
Pro. 

 
Purpose of the role 
Do you wish to: 
 
• establish an environment where the Humanities is well managed and 

coordinated; 
• develop a relationship with other faculties where cross curriculum thinking is 

encouraged; 
• develop a core of colleagues who embrace change; and 
• build a team who wish to provide cutting edge education 

 
The Head of Humanities (7–12) will be inspired by, and supportive of, the work of current 
global educational leaders like Charles Fadel and Professor Stephen Heppell. 

 
The Head of Humanities is responsible for the development of high order thinking about the 
Humanities and the creation, support and enhancement of programs that promote thoughtful 
and provocative student learning at ELTHAM College. The role includes the evaluation and 
coordination of existing courses and programs in the delivery of the Humanities, but will also 
be charged to help develop creative thinking programs. In tandem with the Section 
Directors, the Head of Humanities will develop learning and teaching programs that not only 
demonstrate ‘best practice’ but are at the cutting edge of Humanities teaching. 
 
Major Duties 
Ideas Generator 
• Institute programs that bring big thinking about the Humanities to the College 
• Make full use of the learning opportunities afforded by the ELTHAM College site 
• Establish and maintain the College’s presence in curriculum networks and at 

professional conferences 
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Curriculum Development 
• Evaluate the existing Humanities curriculum and ensure that, where 

appropriate, curriculum is in line with best practice 
• Initiate and encourage creative and contemporary curriculum 
• Ensure that existing VCE curriculum builds effective, contemporary methodology 
• Consider proposals from members of faculty, other faculties or the School Executive 

for curriculum development 
• Ensure that Curriculum Statements and Courses of Study define and document 

student understanding, skills and knowledge within the context of the Australian 
Curriculum and Victorian Essential Learning Standards (AusVELS) and that these 
documents reflect current pedagogy 

• Oversee implementation of the Australian curriculum and compliance with assessment 
standards 

• Ensure the curriculum is mapped using Rubicon Atlas 
• Ensure faculty reflects the College commitment to Understanding by Design 
• Chair and minute Faculty meetings 
• Ensure the faculty reflects the College’s assessment policies and processes 
• Work with the Section Directors to ensure continuity of curriculum and 

curriculum delivery across the whole College 
•    Coordinate professional Learning 
•    Manage and coordinate excursions within the faculty 
•    Coordinate competitions and community events 
•    Oversee the reporting process within the faculty 
•    Liaise with stakeholders regarding student subject selections 
•    Manage faculty budget 
 
Faculty Professional Learning 
• To monitor and guide professional learning activities undertaken by faculty staff. 
• Encourage teaching staff to establish links with external organisations for 

professional development purposes 
 

Support School Policies and Practices 
• Support and promote the School’s policies and practices for Occupational Health and 

Safety, Equity and Harassment 
 

Performance Criteria 
Ideas Generator 
• There are Humanities activities and programs which utilise the opportunities 

afforded by the unique nature of the ELTHAM College site 
 
Curriculum Development 
• The classroom practice reflects the documented curriculum, which in turn has been 

mapped to show compliance with school policies and externally accredited programs 
• Faculties and sections keep up-to-date curriculum maps and course descriptions 
• The Faculty maintains a regular meeting schedule, are well planned, minuted and 

follow the published agenda 
• Faculty members are encouraged to propose changes to curriculum 
• Surveys of staff, faculties and sections indicate that they are kept up-to-date with 

new policies and programs supported by responsible authorities 
• Curriculum delivery reflects ‘best practice’ in the use of ICT 
• Student achievement against national benchmarks is monitored and reported 
• National literacy standards tests are analysed annually and appropriate curriculum 

responses are undertaken 
• Stages of the Australian Curriculum and AusVELS are implemented according to the 

schedule determined by ACARA 
 
Professional Learning of Faculty 
• There is a demonstrable engagement of College staff in contemporary debate regarding 
 the Humanities 
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• The Faculty have developed demonstrable blend of innovative and 

traditional approaches their professional skills 
• The dissemination of information about in-house professional learning and 

opportunities offered by outside providers is provided to Faculty in a timely 
manner 

• Assist Faculty staff to identify their own and Faculty professional learning needs 
and ensure that Faculty report on their professional learning activities 

 
Knowledge Required for this Position 
Demonstrated knowledge and understanding of: 

 
1. School procedures related to: 

 the strategic and operational plans of ELTHAM College; and 
 Occupational Health and Safety and Equity and Harassment 

 
2. Government Policies, Procedures and National benchmarking related to: 

  Australian Curriculum and Victorian Essential Learning Standards 
 (AusVELS); and 
 National benchmarks in the Humanities 

 
3. Principles of curriculum and student learning: 

 student learning for Year 7 to Year 12; 
  teaching pedagogies used in schools that demonstrate best practice; 
  awareness of issues facing schools, particularly in the area of curriculum 

delivery and student learning; and 
 understanding of how students learn, and knowledge of curriculum 
• structures and programs that enhance that learning 
 

4. Human Resource management (including mentoring and induction processes, as 
well as appraisal and evaluation processes) 

 
Skills required for this position 
• Very good “big thinking” skills 
• Solid technology skills 
• High level inter-personal skills 
• High level organisation skills 
• High level communication skills 
• High level organisation/time management skills 
• An ability to be flexible 
• An ability to chair meetings 
• An ability to identify and respond to the curriculum needs of students 
• A high level of skill in using Microsoft Office software 
• An understanding of computer software pertaining to the position, in particular 

an understanding of the Synergetic Administration system 
 

Attributes required for this position 
• A desire to create a cutting edge and innovative thinking experience for young 

people and their teachers 
• Willingness to uphold and support the ethos, expectations and rules of the School 
• A creative flair 
• Compassion 
• Patience 
• Empathy 
• Initiative 
• Flexibility 
• Able to work in a team 
• Enthusiasm to engage in conversations on teaching and learning 
• Able to motivate others 
 



4 | P a g e  
 

 
Qualifications 
• Ability to teach to a VCE Units 1-4 Humanities subject  

 
Experience/Pre-requisites 
• Previous management experience (preferred) 
• Regular involvement in professional learning. 

 
ELTHAM College takes a zero-tolerance approach to child abuse and is fully 
committed to ensuring that its strategies, policies, procedures and practices meet 
all Child Safety Standards as specified in Ministerial Order No. 870 (2015) 
  
The successful applicant will be required to; read and sign the College’s ‘Child Safety 
Code of Conduct’, provide proof of identity, original copies of transcripts of academic 
and teaching qualification and Victorian Institute of Teaching registration. 
 
Applications: 
Intending applicants are invited to submit a full curriculum vitae with names of three 
referees by Wednesday 30 August, 2017 to employment@elthamcollege.vic.edu.au. 
 
 
 
Mike Brennin 
Deputy Principal    ELTHAM College   
 
1660 Main Road, Research Vic 3095 
PO Box 40, Eltham Vic 3095  
 
 

 


